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THE object of the series of handbooks that will be published 
under heading of The Accountants* Library is to 
provide, at a reasonable price, detailed information as to the 
most approved methods of keeping accounts in relation to all 
the leading classes of industry whose books call for more or less 
specialised treatment. No such series has hitherto been 
attempted ; but there exist, of course, numerous separate works 
dealing with the accounts of one particular class of undertaking. 
These separate works are, however, for the most part either too 
expensive, or too superficial to answer the purpose that is par- 
^ ticularly aimed at by The Accountants' Library, which is 

intended to supply the student with that specialised information 
which he may require, while at the same time affording to the 
trader, banker, or manufacturer who is not in a position to 
secure the fullest information for his purpose, knowledge which 
can hardly fail to be of the very greatest assistance to him in 
the correct keeping of his accounts, upon a system specially 
adapted to his requirements, and therefore involving a minimum 
expenditure of labour. It is expected that the series will also 
be found of material assistance to bookkeepers of all classes. 

Without aiming at giving an exhaustive account of the 
manner in which each separate business is conducted, the 
technical points in connection with each industry will receive 
as much attention as is necessary in order fully to elucidate the 
system of accounts advocated, while each volume will be the 
work of one who has made that particular class of accounts 
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more or less a speciality. It is obvious, however, that to enable 
the necessary ground to be covered in the space available, it is 
incumbent to assume upon the part of the reader a certain 
knowledge of general bookkeeping. The extent of the know- 
ledge assumed will vary according to the nature of the class of 
accounts considered. For example, in the volumes on "Bank 
Accounts " and " Shipping Accounts," a thorough acquaintance 
with ordinary double-entry bookkeeping is not unnaturally 
assumed; but in the case, for instance, of "Auctioneers' 
Accounts," "Domestic Tradesmen's Accounts," and other 
similar volumes, such explanations are included as will enable 
the ordinarily intelligent reader fully to grasp the methods 
described, even although his knowledge of bookkeeping may be 
of an elementary description. These explanations are, doubt- 
less, superfluous as far as accountants are concerned, but are 
necessary to make the volumes of value to the majority of those 
specially engaged in these particular industries. 

To subscribers for the whole series it may be added that, 
when completed, it will form a most valuable and practically 
complete library, dealing, at the hands of specialists, with prac- 
tically every class of accounts, and illustrating the application 
of the theory of double-entry as described in general works on 
bookkeeping. 

In order to carry out this scheme, arrangements have 
already been completed for books dealing with the following 
subjects : — 

Agricultural Accounts. Brewers' Accounts. 

Auctioneers' Accounts. Builders' Accounts, 

Bank Accounts. Building Societies' Accounts. 

Bookkeeping and Accounts for Co-operative Societies' Accounts. 

Grain, Flour, Hay, Seed, Cotton Spinners' Accounts. 

and Allied Trades. Drapers' Accounts. 
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Domestic Tradesmen's Accounts. 
Engineers' and Shipbuilders' 

Accounts. 
Gas Accounts. 
Hotel Accounts. 
Mineral Water Accounts. 
Polytechnic Accounts. 
Printers 1 Accounts. 



Publishers' Accounts. 
Shipping Accounts. 
Solicitors' A ccounts. 
Stockbrokers' Accounts. 
Tailors' Accounts. 
Theatre Accounts. 
Tramway Accounts. 
Wine Merchants' Accounts. 



Arrangements for dealing with other subjects are now in 
progress, and the Editor wishes to add that he will be glad 
to receive suggestions and offers from accountants of experience 
for the undertaking of volumes not yet announced. 



62 Moorgate Street, 

London, E.C. 

September 1901. 
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GAS ACCOUNTS. 



INTRODUCTION. 



T N order to deal exhaustively with the accounts to be kept by 
gas undertakings of all classes (including the numerous sub- 
sidiary and statistical books kept in connection therewith), it 
would be necessary to occupy a space far larger than that 
available for the purpose in " The Accountants' Library 7 " 
series. It must be admitted at the outset, therefore, that this 
work lays no claim to absolute completeness. It is hoped, how- 
ever, that it will be found to cover the ground sufficiently to 
enable Accountants and Accountant Students to understand the 
system upon which the accounts of these undertakings should 
be framed, while at the same time giving information which, it 
is thought, will be found of value to those actually engaged in 
this industry upon all the more important points in connection 
with the accounts. 

Gas undertakings may be owned by private individuals or 
firms, by companies registered under the Companies Acts, by 
companies incorporated under Special Act of Parliament, or by 
local authorities. Unless, however, the owners have vested in 
them special statutory powers enabling them to lay their mains 
in the public roads, and (when necessary) break up those roads 
for the purpose of making alterations or repairs, it is clear that 
they labour under such manifest disadvantages as to render it 
all but impossible for them to carry on their business. It is 
true that in some rural districts the local gas company has been 
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registered under the Companies Acts. It is then,, however, 
dependent from day to day on the goodwill of the local 
authority for permission to break up the roads when necessary, 
and this form of incorporation can therefore never be advised, 
although in quite small districts, w T here the personal element is 
strong in local government, it may sometimes be found to 
answer sufficiently well in practice. Generally speaking, gas 
undertakings are either owned by companies incorporated by 
special Act of Parliament or by the local authorities them- 
selves. In this volume it is proposed to first of all describe a 
system of accounts applicable to Parliamentary companies, and 
afterwards to briefly indicate the alterations necessary in that 
system when a local authority owns the undertaking. 

It is impossible in the space here available to detail fully the 
effect of the various Acts of Parliament regulating gas com- 
panies, nor, indeed, would such a recital be necessary for the 
purposes of this work. It may be pointed out, however, that 
such companies are subject to the provisions of the Companies 
Clauses Consolidation Act, 1845, which provides general 
regulations to be observed by companies incorporated under 
special Act of Parliament, and to numerous other Acts which 
inter alia provide for the formation of Insurance and Reserve 
Funds, for the introduction of a " sliding scale " under which 
shareholders are entitled to larger maximum dividends pro rata 
as the price of gas is reduced below a " standard " price, and 
require any additional capital that may be sanctioned by subse- 
quent Private Acts to be offered for sale by auction at the 
highest premium obtainable. The most important Act, how- 
ever, so far as the purposes of this volume are concerned, is the 
Gas-works Clauses Act, 187 1, which prescribes the form in 
which the annual accounts of these undertakings are to be 
issued. This form is shown in full upon pages 79 to 86, but in 
the meanwhile it may be stated shortly that it requires the 
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accounts of gas undertakings to be kept upon the double- 
account system, and a careful analysis to be made of the 
various items of income and expenditure. 

During the past thirty-four years gas companies have 
developed considerably, with the result that the statutory form 
is not now sufficiently full to meet the requirements of modern 
undertakings. For instance, many companies undertake the 
supply of gas fittings, including stoves, and not a few let these 
fittings on hire, or sell them by instalments on the hire-purchase 
system. The advances of chemical science have added to the 
materials usually employed in the manufacture of gas, and also 
to the residuals afterwards available for sale. The introduction 
of pre-payment gas meters has also introduced a fresh 
department which is not contemplated in the statutory form. 

It may further be added that in the provinces there are a 
certain number of companies undertaking the supply of both 
gas and water. With regard to these it is noteworthy that, 
whereas a statutory form of accounts for the gas department is 
provided, there is no such requirement in connection with the 
water accounts, while some of these companies have been in 
existence so long that a complete separation of the capital 
expenditure under the two headings is at this date impracticable. 
It is suggested, however, that so far as possible the Capital 
Expenditure Account should be separated into " Gas " and 
"Water," while entirely separate Revenue Accounts should be 
kept in respect of each department, the establishment charges 
being (if necessary) apportioned between them. Unless the 
Revenue of one department is specifically charged with the pay- 
ment of dividend on one particular class of stock, it is thought 
that there is no occasion to provide more than one Profit and 
Loss Account, combining the net revenue of both departments. 
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Having now shortly cleared the ground of preliminary matter, 
it is proposed to fully describe the system of accounts necessary 
to fullv record all usual transactions, and at the same time 
comply with all statutory requirements. For this purpose the 
work may be conveniently divided into the following 
departments : — . 

(i) Sale of Gas. 

(2) Sale of Fittings. 

(3) Sale of Residuals. 

(4) Expenditure. 

(5) General Ledger. 

(6) Issue of Capital. 

(7) Miscellaneous matters. 



In presenting a second edition of this work to the public the 
author takes this opportunity of thanking Mr. William W. 
Topley, Secretary of the Croydon Commercial Gas and Coke 
Co., for several useful suggestions. 




GAS ACCOUNTS. 



CHAPTER I. 



SALE OF GAS. 



Gas is invariably sold to private consumers by meter, while 
the lighting of the public streets may be either provided by 
meter (in which case it is almost invariably at a lower rate than 
that charged to private consumers), or at a contract price. The 
statutory form of accounts requires the sales under these two 
headings to be stated separately, and it is therefore convenient 
that the same distinction should be observed in the books. 

The amount of gas consumed by each customer is ascertained 
by comparing the present reading of his meter with that 
recorded at the end of the previous quarter. For this purpose 
inspectors have to periodically visit every house where gas is 
supplied, and take down the readings of the meters in a 
" State of Meter Book," ruled as follows : — 

B 
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STATE OF METER BOOK. 



> 

(/) 
<u o 

o 






Name 






Meter Index (in hundreds) 



31st Dec. 
1900 



31st Mar. 30th June 30th Sept. 
1901 1901 1 90 1 



31st Dec. 
1901 



It will be noticed that this ruling provides space for the 
taking of five index states, the first reading being copied in 
from the records of the previous year, so that the consumption 
for the March quarter may be readily perceived without refer- 
ence to more than a single opening. A column is also 
provided for recording the size of the meter, if on hire. This 
is necessary both to enable the proper charge to be made for 
the rent of the meter, and also because if the consumption be 
found to be large it may be thought necessary that the meter 
at present in use should be changed for a larger size. Some 
customers, however, provide their own meters, in which case 
no charge for hire is made. It is important that whenever a 
fresh customer is connected with the mains, full particulars 
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should be entered in the State of Meter Book, and also in 
the Gas Rate Ledger. It should be added that in practice 
several State of Meter Books would be used, and the order 
of the various entries would follow the order in which the 
meters would be examined by the inspectors when going upon 
their rounds. Spaces are therefore left at the foot of each page 
to insert in their proper place any further connections that may 

■ 

be made with the mains. 

Gas Rate Ledger.— 

The most important book in connection with this department 
is the Gas Rate Ledger, which is usually ruled as follows : — 
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176a 


1 


3 


2 


4 


3 


5 


4 



Name 



W«/rr« Street— 
Jones, A. 
Brown, B. 
Robinson, C . 
Smith, D. 



GAS RATE 



Quarter ending 



Amount due 

on 1st Jan. 

1 90 1 carried 

forward 



£ s d 



2 16 
2 10 
1 13 
4 3 



£" 3 4 



Meter Index 



From 



To 



17620 
06915 
27010 
41562 



93107 



17780 
07060 
27118 
41782 



93740 



Consump- 
tion 
(thousands) 



i6'o 

14-5 
io-8 

22'0 



63'3 



Gas @ 3/4 
per 1000 



2 13 4 
284 
1 16 o 

3 13 4 



SlMMARV. 

Public Lighting— 

Folio 364 . 



Private Consumers — 

Folio 365 . . 

6 .. 

7 - 
etc. 

to 

412 .. 



£750 o o 



6,560*0 



£820 o o, 



" 3 4 93107 93740 



Total Private Consumers £'4.000 o o 



Gran\hTotal £4.750 o o 



633 



10 11 o 



34,650-0 £5,775 o o 



41,210-0 £6,595 o o 



Meter 
Rents 



£ s d 



o 
o 
o 
o 



2 
2 
2 

5 



6 
6 
6 
o 



£10 11 o' £0 12 6 






12 


6 


£130 


O 





£130 
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LEDGER. 



(413) 



31st March igoi 



I Quarter 
1 ending 
, 30th June 
1 1901 



Date 
receiv'd 



PQ 





Amount 
Received 



Amount 
Allowed 



Allowance ic Mtmm 

Book { f. ame 

ruling as 

! [ for March 

A/c. ! Fo. Quarter). 



56 



1 901 

Feb. 15 „_ 

m 22 64 

Mar. 1 73 

Feb. 1 42 



£ s d 



2 16 8 
2 10 o, 

1 13 4 
400 



034 



£11 o o £034 



All'je , 71 



Quarter 

ending 

30th Sept 

1 901 



Quarter 

ending 

31st Dec, 

1 901 



(Same 
ruling as 
for March 
Quarter). 



(Same 

ruling as 

for March 

Quarter). 



£750 o o 



II o o 



034 



£3,871 o o £10 o o 



Amount 

due on 

31st Dec. 

1901, 
carried 
forward 



£4,621 o o 



£10 o o 



R< marks 
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This Ledger, it will be noted, is in tabular form, and 
inasmuch as the number of customers is very considerable, and 
each is regularly debited with a charge at regular quarterly 
intervals (and hardly ever with more than one charge per 
quarter), the tabular system is particularly applicable to this 
class of transaction. The first three columns agree with the 
first three columns in the State of Meter Book, and are 
entered up in the same way. A few lines should, however, be 
left in the Ledger from time to time, and always at the end of 
every street, so as to provide space for the insertion of the 
names of fresh customers. The first Money column contains 
the amount due from each consumer at the commencement of 
the year. In the next two columns are entered up the state of 
the meter, as recorded in the Index Meter Book. It is 
desirable that these columns should be totalled, both in the 
Gas Rate Ledger and in the State of Meter Book, to make 
sure that an exact record is preserved ; but in practice this 
is rarely (if ever) done on account of the difficulty of adding the 
State of Meter Book, which is necessarily only roughly kept 
by the travelling inspectors. The columns in the Gas Rate 
Ledger should, however, be invariably added page by page, 
so that the total of the next column, " Consumption," may be 
checked, the consumption being, of course, the amount by 
which the second record exceeds the amount of the first record. 
It may be added here that, inasmuch as the figures in this 
Ledger generally amount to large proportions, it is best for 
each page to be added separately, and a summary of the various 
pages made at the end, rather than for the various totals to be 
brought forward from page to page. The pro forma example 
given above is supposed to be the last page in use, showing a 
few entries at the top of the page, and the summary of all the 
preceding pages at the foot. The eighth column in the Gas 
Rate Ledger is extended from the " Consumption " column at 
the current price of gas, and these calculations should also be 
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checked in total to avoid clerical errors. The " Meter Rents " 
are compiled from previous records, but checked from the 
"Size of Meter" noted in the State of Meter Book,. so as to 
provide for any alterations that may have occurred since the 
previous quarter. The next three columns provide for each 
customer being duly credited with cash received by him during 
the quarter, the amounts being entered in the Ledger by posting 
from the Collection Book to be described later (page 9). 

It sometimes happens that the total amount debited to 
consumers cannot be recovered. There may have been an over- 
charge, necessitating a corresponding allowance, or the amount 
may turn out to be a bad debt owing to the insolvency of the 
customer or to his removal without leaving any address. So that 
proper supervision may be exercised over all credits made to 
customers' accounts in respect of anything other than cash 
actually received, it is suggested that an Allowance Book be 
kept (see page 12), the postings of which are made into the 
column marked "Amount Allowed," while the two following 
columns record the reason for the allowance and the folio in 
the Allowance Book. 

In order to save space only one quarter's transactions have 
been fully shown in the specimen ruling given upon pages 4 and 
5, but in practice the Gas Rate Ledger will be sufficiently 
large to allow of four quarters' transactions being recorded upon 
a single opening, thus minimising the considerable labour 
involved when the first three columns of the Ledger have to be 
written out again and the balances due from each customer 
brought forward. It is thought, however, that the explanation 
given above, combined with a careful study of the pro forma 
example, will enable the working of this Ledger to be clearly 
understood. 
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Collection Book.— 

The moneys received from consumers are generally received 
by Collectors specially appointed for that purpose; in com- 
paratively small companies, however, a portion of the accounts 
will doubtless be paid over the counter in the office and received 
by the cashier direct. In either case the receipt should be 
acknowledged on an authorised printed form, of which a 
suitable example is given below. 



No. ooo 



19, 



Gas 

Meter Rent 
Fittings .. 
Residuals 




No. 000 

High Street, 

Blankhampton. 
19.. 

Received from M 

the sum of 

1 

: for 

to 19. . . . 

For The Blankhampton Gas Co. 



Progressive No. 



£ 



If desired, however, the receipt forms may be of the 
" adhesive " variety, in which case it is convenient that they 
should be very much smaller, so that when affixed to the 
invoices the latter may not be unduly obscured. Whichever 
form be adopted, however, full particulars should be recorded 
upon the counterfoil, which, it will be seen, provides not only 
for the receipt of " gas rates " and " meter rents," but also for 
moneys received on payment of accounts for " fittings supplied," 
"residuals sold," &c. From the counterfoils of these Receipt 
Books (of which in practice there would be several in use at 
the same time), the Collection Book is written up daily. A 
suitable ruling for this book is given overpage. 
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This ruling, it will be seen, provides for the dissection of the 
totals received under the headings of " Gas and Meter Rents," 
which are posted into the Gas Rate Ledger as already 
described ; " Fittings," to be posted in the Fittings Ledger 
(see page 17); and "Residuals," to be posted in the Residuals 
Ledger (see page 20) ; while it may be found worth while to 
have an additional Analysis column, so that any extraordinary 
items of receipt that may pass through the hands of the Cashier, 
or the Collector, may be duly accounted for and properly dealt 
with in due course by posting into the General Ledger. The 
total amount received from, each person is entered in the column 
marked " Total of Each Account," and these entries should at 
frequent intervals be compared with the counterfoils of the 
Receipt Books by someone in authority. It should also be a 
strict rule that all moneys received by the Collector, or by the 
Cashier (who for this purpose may be regarded as his deputy), 
in one day are to be paid in to the credit of the company's 
account at the bank on the morning of the following day. As 
the moneys are so paid in, the total of the various entries in the 
Collection Book may be conveniently extended into the 
extreme right-hand column, marked " Daily Total Paid into 
Bank." If desired, these daily totals may be entered in the 
General Cash Book shown on pages 46 and 47, but it will 
save a considerable number of individual postings if the 
Collection Book be ruled off monthly, and the month's total 
then entered in the General Cash Book. The only objection 
to this plan is that, if it be adopted, the General Cash Book 
will not show from day to day the balance available at the 
bankers. 

Deposits. — 

In some cases it is stipulated that customers shall lodge a 
deposit, before being permitted a supply. It is best to keep 
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these deposits quite separate from the ordinary books, employ- 
ing a Deposits Cash Book and Deposits Ledger to record 
the transactions in the usual way. When a deposit (or a portion 
thereof) is hypothecated to pay an account, it should be treated 
as a withdrawal, but the money handed to the Collector instead 
of to the Depositor. The accuracy of the Deposits Ledger 
is tested by the Adjustment Account kept in the General 
Ledger (vide pages 76 and 77). 

Allowance Book. — 

This is a form of Day Book for recording in the first instance 
the various amounts for which it is found necessary to give 
customers credit. It will usually be found convenient to make 
the same book answer for " Gas and Meters," " Fittings," and 
" Residuals " ; but in large concerns a separate Allowance 
Book in respect of each of these departments may be preferred. 
No entry should be made in this book until it is actually ascer- 
tained that the amount to be written off is really irrecoverable, 
and at frequent intervals the book should be placed before the 
General Manager, who should carefully scrutinise and approve 
the various entries recorded therein. By this means, and by 
this means alone, can an adequate supervision be obtained over 
the various items written off as irrecoverable. At the end of 
each quarter the six Money columns should be totalled and 
posted into the General Ledger, either direct or through the 
intermediary of a Journal entry. A convenient form of ruling 
is appended. 
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ALLOWANCE BOOK. 
Quarter ending 31st March 1901. 



(71) 



Pro- 
gressive Name 
No. 



Residuals 



Remarks 



1765 



Smith, D. 
&c. 



Total for 
Quarter 




CHAPTER II. 



SALE OF FITTINGS. 



The transactions in this department will consist partly of the 
sale of goods in the same condition as purchased, but they will 
mostly involve more or less expenditure upon wages. The 
books that will require to be kept are therefore similar to those 
kept by any ordinary plumber and gasfitter, save that here, of 
course, they have to be woven into the system of a large 
undertaking. The basis of the charge to customers for fittings 
will be partly wages and partly materials, and the precise system 
most suitable to the requirements of any particular undertaking 
will necessarily vary very considerably, according to the 
magnitude and general organisation of the works. It has been 
thought best, however, in the course of this volume to consider 
primarily the needs of comparatively small companies, and the 
system that will be described therefore is one whicn, while 
fulfilling these conditions without involving more than a 
minimum amount of labour, would probably be found 
inadequate in the case of gas companies working in large 
towns. From the system here explained, however, one suitable 
to the requirements of bigger undertakings could, it is thought, 
be readily compiled. 
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Materials.— 

These, as will be explained later on, come in the first 
instance under the control of a Storekeeper, to whom applica- 
tion has to be made by every workman for such materials as 
he may require. His requirements for each particular job are 
estimated by the Fittings Foreman, at whose request an order 
is drawn up in the office in the Stores Order Book, shown 
on page 28. 

Fittings Prime Cost Book.— 

From the information supplied by the Storekeeper as to the 
value of these goods, an entry is passed through the Fittings 
Prime Cost Book, charging the customer with the approximate 
cost thereof. This Prime Cost Book has an ordinary double 
cash ruling, and is kept like a Ledger in the sense that a 
separate page is devoted to each customer, a reference to the 
various accounts being facilitated by an index. In the inner 
Cash column the customer is charged with the cost of materials 
used for his work, as already described, while in the outer Cash 
column he is debited with the value of the labour expended 
thereon, as obtained from an analysis of the Wages, which is 
described in detail under that heading (see page 33). 

Fittings Journal.— 

As each job is completed, the customer's account in the 
Prime Cost Book is ruled off, and an entry made in the 
Fittings Journal, which is ruled as follows : — 
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FITTINGS JOURNAL. 



Date 



Folio in 
Press 
Copy 
Book 



Name 



Folio in 

Prime 

Cost 

Book 



Cost of 
Wages 



£ sd 



Cost of 
Mater- 
ials 



£sd 



Gross Total 



Profit 
charged 



£sd 



Amount 
charged 



£sd 



Pro- 
gressive 
No. in 
Fittings 
Ledger 



This Fittings Journal contains columns referring to the 
folio in the Prime Cost Book* to the folio in the book in 
which the invoice is press-copied, and also a posting folio into 
the Fittings Ledger, to be described later. The amount to 
be charged to the customer must, of course, be settled by the 
Fittings Manager, who under this system has before him in a 
convenient form an exact record of the prime cost of each job, 
so that he is enabled to determine the charge to be made. 



Fittings Ledger.— 

Where the Fittings Department is not of very large propor- 
tions, the ordinary form of " Dr." and " Cr." Ledger will 
probably be found to answer all reasonable requirements, the 
debits being obtained by posting the various entries in the 
Fittings Journal, and the credits by posting from the columns 
headed "Fittings" in the Collection Book and the Allow- 
ance Book. Generally, however, a Tabular Ledger will be 
found to be preferable, as enabling the collection of accounts 
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to be much more conveniently supervised, while not involving 
any material increase in the amount of the bookkeeping. It is 
not recommended, however, that a form of Tabular Ledger be 
adopted that would cover a whole year's transactions in a single 
opening. Such a form would not be suitable to the require- 
ments of this department, in that the orders received from 
customers would not recur with sufficient regularity to make it 
worth while to devote a space to each customer during every 
quarter of the year merely because a single order had been 
received. A form covering the transactions of one quarter only 
will therefore be found to be preferable, such as that shown 
overpage. 
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This form, it will be noticed, is upon exactly the same lines 
as the Gas Rate Ledger, save that it only covers the transac- 
tions of one quarer, and at the commencement of each new 
quarter the outstanding accounts must therefore be carried 
forward to a fresh section of the Ledger. In other respects, the 
explanation already given upon pages 3 to 7 will cover the 
transactions in this department mutatis mutandis. 



CHAPTER III. 



SALE OF RESIDUALS. 



It is desirable that the sale of Residuals should be looked 
upon as a separate department, because the statutory form of 
accounts requires somewhat full information to be supplied 
with respect thereto. 

The actual residuals sold will differ materially, according to 
the nature of the works. Speaking generally, they will include 
Coke, Tar, Spent Lime, and Ammoniacal Liquor, but sometimes 
Breeze, Sulphate of Ammonia, and other products will be 
included. All that is necessary to consider at this stage is the 
sale of these residuals, and this should, in the first place, be 
recorded in a Residuals Day Book, ruled as follows: — 



RESIDUALS DAY BOOK. 
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It will be seen that this form provides not merely for an 
analysis of the debit to the purchaser among the accounts kept 
in respect of the various residuals dealt in, but also for the 
quantity sold to be recorded in such a form that the total 
quantity sold during the year may be readily ascertained as 
required by statement " H " of the statutory form of accounts 
(see page 86). 

Cash Sales 

may be either entered in the Residuals Day Book in the 
ordinary way, and all posted to one account in the Residuals 
Ledger, headed " Cash Sales," or a separate section of the 
Day Book may be set aside to record these sales, the monthly 
totals only being posted. Where the Cash Sales are numerous, 
this latter method is recommended, as saving an unnecessary 
amount of detail work. 

In order to keep a satisfactory check upon these Cash Sales, 
it is desirable that a rule should be made that all moneys pay- 
able in respect thereof must be paid at the office, and a receipt 
there obtained ; which receipt must be handed by the purchaser 
to the yard foreman on the delivery of the goods, and con- 
stitutes at once the foreman's authority for allowing them to go 
out of the yard, and a record from which the Cash Sale may 
be entered up in the Day Book. 

Residuals Ledger- 
It will usually be found in practice that the Credit Sales of 
residuals are to a comparatively small number of different firms, 
who purchase at somewhat irregular intervals. That being so, 
the ordinary " Dr." and " Cr." form of Ledger will be found by 
far the most convenient. The postings to the debit of this 
Ledger are obtained from the Residuals Day Book, while the 
credit items are posted from the Collection Book (page 9) 
and the Allowance Book (page 12). 



CHAPTER IV. 



EXPENDITURE. 



Under this heading it is proposed to deal with the record 
of all materials purchased and all expenditure coming under 
the heading of Wages that have to be apportioned over the 
various departments. Salaries can, it is thought, be more 
conveniently dealt with when considering the General Ledger. 

Materials Purchased.— 

The first record that has to be considered here is the 
contracts entered into for the supply of goods regularly, and 
the orders given for those special goods that are required from 
time to time. 

Contracts Book. — 

This is a subsidiary book containing a full record of all 
contracts entered into for the supply of goods. Under normal 
circumstances these contracts will relate solely to the supply of 
Coal and to Railway Carriage; but when Capital Expenditure 
is being incurred to any considerable extent it is probable, even 
where the actual work is being performed by the company itself, 
that certain contracts will be entered into for the supply of 
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materials. The Contracts Book is merely a statistical book, 
recording particulars of these contracts and their due execution, 
which latter is followed by an invoice which forms the basis of 
an entry in the Bought Book. 

Order Book.— 

This is another statistical book, the object of which is to keep 
a record of all goods ordered, partly with a view to checking 
the various goods as they arrive in due course, and partly that 
a supervision may be exercised in respect of this department, 
and the non-fulfilment of such orders drawn attention to and 
dealt with when occasion arises. The Order Book may be 
in almost any convenient form, but that given below is strongly 
recommended. 
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This Order Book provides a carbon duplicate of each 
order, which is an exact facsimile of that transmitted, so that 
reliable evidence is always available in case of dispute, while 
the record shown by the two right-hand corners of the duplicate 
retained will be found most useful in practice. The upper 
corner marked "Goods Received" is detached as soon as the 
order has been completely executed and the goods duly 
accounted for in the Goods Received Book (see next page) ; 
while the lower right-hand corner is detached when the invoice 
is to hand, and has been passed as being in accordance with 
the order and checked with the goods actually received. 

A thorough system of recording orders and goods received is 
absolutely essential in connection with gas companies, inasmuch 
as the various houses dealt with do not customarily send 
invoices with the goods themselves, while the fact that an order 
is frequently executed in instalments makes it particularly 
important that everything should be carefully checked. If no 
such svstem as that above indicated be in force, there is a 
risk, when the annual accounts are prepared, of omitting to 
record the liability in respect of goods that have actually been 
received and been taken credit for as an asset. 

Goods Received Book. — 

This is another statistical book, systematically recording due 
particulars of all goods received, its object being to enable the 
invoices to be properly checked when they subsequently come 
to hand. The following is a useful form of ruling for this book. 
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GOODS RECEIVED BOOK. 



Date 
Re- 
ceived 



Description of 
Goods 



Weight 



Quan- 
tity 



Arrived 
per 



Car- J Invoice 
riage No. 



t.cwt.q, 



£sd 



Remarks 



If the above form be adopted, it is necessary to supply the 
book with an index, as a separate page is devoted to the goods 
received from each merchant ; but, if it be preferred, the entries 
in this book may be in chronological order, provided, of course, 
an additional column is added for the name of the merchants 
from whom thev have been received. 



Bought Book.— 

This book contains particulars of all goods purchased, and is 
the medium for posting to the credit of the various merchants' 
accounts in the Bought Ledger, and also to the debit of the 
various nominal accounts affected. The precise ruling will vary 
according to circumstances, but that given below will usually 
be found the most convenient : — 
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It will be seen that this form of Bought Book analyses the 
total of the invoices into " Coal and Carriage," " Fittings," 
" General Stores," and " Special Stores." The monthly totals 
of these three columns are posted to the debit of the corre- 
sponding accounts in the General Ledger. Columns are also 
provided for recording the weight of coal purchased, and it 
mav be added here that the " Coal Account " in the General 
Ledger should be kept in double columns, for weight as well 
as money. The columns headed " Special Stores " provide for 
the record of those goods which are chargeable directly against 
some nominal account other than those already named. Under 
normal circumstances this column will not be in large request 
except for " General Expenses " ; but at a time when there is 
any considerable Capital Expenditure going on the probability 
is that goods would often be specially purchased for some par- 
ticular purpose in connection with such expenditure, and the 
charging of these goods direct to the proper account will effect 
a very material saving in the volume of work necessitated in 
the keeping of the General Stores Account. 

General Stores.— 

It has already been stated (page 14), that all stores should 
be under the charge of a storekeeper, and only distributed by 
him in accordance with written authorities supplied upon the 
prescribed form. Such a form is the following : — 
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These forms are bound up in books and numbered consecu- 
tively, each form consisting of three sections. The extreme 
left-hand section remains in the office as a permanent record, 
and the two right-hand sections are taken by the workman 
requiring the stores to the Storekeeper, who thereupon issues 
what may be required. It is the duty of the Storekeeper to 
price out all stores issued in the space provided on the right 
hand of the three sections, and, having arrived at the total, 
he should insert the amount in the middle of the three sections 
and return these middle sections daily to the office. The clerk 
in the office is thus enabled to complete the particulars on his 
counterfoil, which enable him to make the proper entry in the 
Fittings Prime Cost Book in respect of " fittings " {vide page 
14), so that each customer may be charged with all materials 
issued for the execution of his order, while the value of all 
goods issued by the Storekeeper is entered up from this Stores 
Issued Book into the Stores Journal. 

Stores Journal.— 

This book is an analysis of the stores issued by the Store- 
keeper among the various nominal accounts concerned. It is 
ruled as follows : — 
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Separate columns are provided for each of those nominal 
accounts that most frequently has occasion to make demands 
upon the General Stores, while at the extreme right it will be 
seen that provision is made for debiting any other account that 
may occasionally require to be charged for Stores consumed for 
its benefit. The Stores Journal is totalled monthly, and the 
totals of the various analysis columns — other than that headed 

* 

" Special Accounts " which has already been posted in items — 
are posted through the General Journal to the debit of the 
various accounts named in the General Ledger, while the 
monthly total of the extreme left-hand (or " Total ") column is 
posted to the credit of Stores Account. 

It will thus be seen that Stores Account in the General 
Ledger is debited through the Bought Book with all stores 
purchased, and credited through the Stores Journal with all 
stores issued. The various stores being priced out as nearly as 
possible at cost price, it follows that the balance of the Stores 
Account should from time to time agree with the actual inven- 
tory of the Stores remaining in hand. In the case of compara- 
tively small undertakings it will not usually be practicable to 
go into the matter in further detail than this, but great care 
should be taken to see that a shortage of Stores is not hidden 
by the Storekeeper overcharging the various items issued by 
him, while the actual Stores ascertained to be on hand should, 
after allowing a reasonable margin for waste, agree very closely 
with the balance of the Ledger Account 

In cases where it may be desired to keep a closer check upon 
Stores it may be mentioned that the best way to proceed will 
be to keep a Stores Ledger, in which the various stores in 
hand are grouped into convenient separate accounts. Each 
account should be kept in money, and those that lend them- 
selves to the treatment should also be kept in quantities, by 
weight or otherwise, according to the nature of the goods. The 



$2 GAS ACCOUNTS. 

debits to the various accounts in the Stores Ledger must be 
obtained from a Stores Received Analysis Book, carefully 
compiled from the various invoices and agreed as to total 
monthly with the total of the General Stores column in the 
Bought Book ; while the credits to the various accounts must 
be from an Analysis of Stores Issued compiled with equal 
care from the extreme right-hand section of the Stores Issued 
Order Book described on page 28. By this means a separate 
tally can be kept in respect of each class of Stores, and any 
discrepancy that might arise may be thus localised into any 
department, with better prospect of the leakage being traced. 
It will be seen, however, that the amount of work necessarily 
involved is very considerable, and unless, therefore, the system 
described on page 29 be found to result in large discrepancies, 
it is thought that a more detailed record will be found to be 
hardly worth the additional trouble and expense involved. 

Bought Ledger.— 

The ordinary form of " Dr." and " Cr." Ledger will be found 
amply sufficient for all the requirements of this department. 
The entries to the credit are provided by posting the " total of 
invoice " column in the Bought Book, while the debits are 
arrived at by posting the items appearing in the " Bought 
Ledger" column of the General Cash Book (see page 47). 
With very large undertakings, however, it may be found 
expedient to keep a separate Bought Ledger Cash Book, 
upon the same lines as the Collection Book, described on 
page 9, save that it is unnecessary to provide more than one 
Cash column. Overcharges and Returns may be conveniently 
recorded in red ink in the Bought Book and deducted from 
the totals of the various columns, the items being posted to the 
debit instead of the credit of the various accounts in the 
Bought Ledger ; while Cash Discounts may be provided for 
in the ordinaiy way by inserting an extra " Discount " column in 
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the Cash Book. As, however, the statutory form of accounts 
provides no entry for discounts in either the Revenue Account 
or the Profit and Loss Account, and as, moreover, it is con- 
ceived that the cash discount upon goods purchased for Capital 
Expenditure purposes ought to be credited to Capital, and not 
to Revenue, it is suggested that the more correct treatment 
would be to deduct the cash discount from each invoice before 
entering it in the Bought Book, so that the credit may be 
properly spread over the various accounts affected. 



Wages.— 

A perusal of the statutory form of accounts (vide page 79) 
shows that the expenditure upon Wages must be analysed under 
the following headings : — 

1) Unloading and Handling of Coals. 

2) Purifying. 

3) Carbonising. 

4) Repairs and Maintenance of Works and Plant. 

5) Wages of Inspectors and Clerks in Light Office. 

6) Repairs, Maintenance, and Renewal of Mains and 
Service Pipes. 

7) Repairs, Renewals, and Refixing of Meters. 

8) Repairs to Public Lamps. 

9) Handling of Residuals, divided under the various 
sub-headings. 

D 
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In addition to these, Wages will be incurred from time to 
time chargeable against Capital Expenditure under the 
following headings : — 

(10) New Buildings, Plant, &c. 
(n) New Mains and Service Pipes. 

(12) New Meters. 

And most Gas Companies have a department necessitating a 
further sub-heading, viz. : — 

(13) Fittings. 

As the number of workmen employed is considerable, any 
form of Analysis Sheet providing for an analysis of each man's 
pay over all these departments upon a single opening would of 
necessity become extremely complicated. In practice, there- 
fore, it is best to sub-divide the various workmen into batches, 
when it will be found that the men of each batch would not 
ordinarily be engaged upon more than two or three different 
departments at the outside; but whatever method be actually 
adopted, the Wages paid must be analysed under the headings 
already indicated, and the result thereof duly recorded in a 
Wages Analysis Book. From this book the various nominal 
accounts in the General Ledger may be debited by direct 
postings, or (if preferred) Journal entries may be made on the 
basis of the particulars provided by the Analysis Book. 

Pay Sheets.— 

In the space here available it is impracticable to discuss at 
length the best system of time record that will at once guard 
the proprietors against overcharges in respect of wages, and 
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also form a basis from which an accurate analysis of those 
wages can be conveniently made. The headings under which 
the wages must be dissected have already been explained, and 
it now only remains to add that there should be a Wages Book, 
showing under convenient groups the actual wages paid to each 
workman, weekly or fortnightly, as the case may be. This 
book should provide a space in which each workman can sign 
opposite his name for the amount paid to him, and where 
practicable a cheque should be drawn for the exact amount of 
the wages, so as to facilitate the entries in the General Cash 
Book and General Ledger. 
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CHAPTER V. 



GENERAL LEDGER. 



Under every properly-organised system of accounts the 
various classes of transactions will (so far as is convenient) be 
dealt with in separate departments, if not in separate groups of 
books; but in all cases the results should be focussed together 
into a General Ledger (or series of Ledgers), which within 
itself contains in a summarised form a record of all the trans- 
actions that have taken place, and forms the basis from which 
the annual accounts are prepared. In many concerns this 
record has to be divided between the Nominal Ledger and 
the Private Ledger, because it is desired that some accounts 
should be kept as private as possible, while the number of 
nominal accounts renders it impracticable for them all to be 
kept in the Private Ledger, which has to be written up either 
by one of the proprietors or by their chief clerk. In the case of 
a public company, however, such considerations as these do not 
ordinarilv obtain, and the whole of the summarised transactions 
may thus be conveniently focussed in a single Ledger. 

General Ledger.— 

This Ledger, as has already been stated, contains within 
itself a summary of all the transactions, and provides the 
material from which the annual accounts are prepared. It is 
thought best that the postings thereto should be made only 
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from the General Cash Book and the General Journal; 
but those who dislike using a Journal more than is absolutely 
necessary can save a certain amount of bookkeeping by posting 
totals direct from the Gas Rate Ledger, Collection Book, 
Allowance Book, Fittings Journal, Residuals Day Book, 
Bought Book, Stores Journal, and Wages Analysis Book. 

That the system here advocated may be thoroughly under- 
stood, a complete set of pro forma transactions extending over 
a period of one year are shown below as they would appear 
in the General Journal, General Cash Book, and General 
Ledger of the Blankhampton Gas Company. The various sec- 
tional books that have been, described throughout these pages, 
which contain the first record of the various transactions given 
in the General Ledger, are referred to when necessary, so as 
to facilitate a comparison between the working of each separate 
department and that of the focussed whole. At the conclusion 
of the General Ledger a Trial Balance is appended, after 
which the Annual Accounts of the company are shown, in 
the prescribed statutory form. 
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GENERAL JOURNAL. 



JOURNAL, 1901. 



i st January. 

Sundry Creditors 
To Directors' Fees 
,, Office Salaries 
,, Collectors' Commission 
,, Auditors' Fees 
, , Wages 
Being Sundry Amounts outstanding 
on 31s/ December 1900, now 
written back. 



15th February. 

Dividends on Ord. Stock Dr. 

,, ,, 2nd Pref. Stock ,, 

tj >|ISC 11 )i ti 

Interest on Debenture Stock , , 

To Income Tax 
Being Income Tax deducted from 

Dividends and Interest paid this 

day. 



Gas Rate Ledger Account Dr. 
To Sale of Gas (Private Con- 
sumers) 
„ Sale of Gas (Public Lighting) 
,, Meter Rents 
Being Total Charges for the Quarter, 
as per Gas Rate Ledger, fo. 412 
(vide pp. 4 and 5). 



31st March. 

Sale of Gas (Private Con- 
sumers) . . . . Dr. 

To Gas Rate Ledger Account 
Being Sundry Allowances for the 

Quarter, as per Allowance Book, 

fo. 71 (vide p. 12). 



Forward 



37 


25 





38 


13 





39 


17 





40 


9 





48 




• • 



57 

43 
44 
45 



43 

57 



6,725 o o 



10 o o 



£7,279 



o 



(I) 







£ s d 


Dr. 


50 


480 


• • 

• • 


25 
26 




• • 


27 


.. 


• • 


30 






31 


•• 



IOO o o 

50 o o 

IOO o o 

50 o o 

180 o o 



64 



10 



o 



5,775 o o 
820 o o 

130 o o 



£7,279 o o 
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J O U RN AL, 1 90 1 — (continued) . 



Forward 



31st March. 



Dr. 



Residuals Ledger Account 
To Coke Account 
,, Breeze Account 
,, Tar Account 
„ Ammoniacal Liquor 
count 
Being Sundry Sales for the Quarter, 
as per Residuals Day Book, fo. — 
(vide p. 19). 



Ac- 



Fittings Ledger Account . . Dr. 

To Fittings Account 
Being Sundry Charges for the Quarter, 

as per Fittings Journal, fo. — (vide 

P- 15)- 



18th June. 

Sundry Shareholders . . Dr. 
To Ordinary Shares Account . . 
„ Premiums Account 

Being Amount called up on 1,000 new 
Ordinary Shares of £10 each issued 
this day at a premium of £10 per 
share, as per Allotment Register, 
fo. — (vide p. 88). 



30th June. 

Gas Rate Ledger Account Dr. 
To Sale of Gas (Private Con- 
sumers) 
, , Sale of Gas (Public Lighting) 
,, Meter Rents 
Being Total Charges for the Quarter, 
as per Gas Rate Ledger, fo. 
412. 



59 
53 
54 
55 

56 



58 
46 



2 

1 

7 



57 

43 
44 
45 



Forward 



£ ■ d 
7,279 o o 



1,410 o o 



1,500 o 



15,000 o o 



3,700 o o 



£28,889 o o 



(2) 



£ s d 
7,279 o o 



1,000 o o 

30 o o 

200 o o 

180 o o 



1,500 o o 



5,000 o o 
10,000 o o 



3,350 o o 
240 o o 
no o o 



£28,889 o o 
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JOURNAL, 1901 — (continued). 



Forward 



30th June. 
Sale of Gas (Private Con- 
sumers) . . . . Dr. 
To Gas Rate Ledger Account . . 
Being Sundry Allowances for the 
Quarter, as per Allowance Book, 
Jo, — . 



Fittings Ledger Account . . Dr. 

To Fittings Account 
Being Sundry Charges for the Quarter, 

as per Fittings Journal, fo. — . 



Residuals Ledger Account Dr. 
To Coke Account 
„ Breeze Account 
Tar Account 

Ammoniacal Liquor Account 
Being Sundry Sales for the Quarter, 
as per Residuals Day Book, fo. — . 



u 



>» 



18th July. 

Sundry Shareholders . . Dr. 
To Ordinary Shares Account . . 

Being 1st Call of £2 10s. per Share 
due on 1,000 new Ordinary Shares 
of £10 each, issued 18th June 1901 . 



11 



15th August. 
Dividends on Ordinary Stock Dr. 
„ 2nd Pref. 

1st „ 
Interest on Debenture 

To Income Tax 
Being Income Tax deducted from 
Dividends, and Interest paid this 
day. 



it 



n 



Forward 



43 
57 



58 
46 



£ s d 
28,889 o o 



o 



1,300 o o 



59 


1,410 








53 


• • 






54 


• • 






55 


• • 






56 


• • 






2 


2,500 








1 


• • 






37 


27 








38 


15 








39 


20 








40 


10 








48 


• • 






4 


£34.176 









(3) 



£ s d 
28,889 o o 



500 



1,300 o 



820 o o 

20 o o 

320 o o 

250 o o 



2,500 o 



72 



£34,176 o o 
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JOURNAL, 1901 — (continued). 



Forward 



1 8th August. 



Sundry Shareholders . . Dr. 
To Ordinary Shares Account . . 

Being Final Call of £2 10s. per 
Share due on i.ooo Shares of £10 
each f issued 18th June 1901. 



30th September. 



Ac- 
Dr. 



New Works, Plant, &c. 
count 

New Mains, &c, Account ,, 

To Extension of Works Account 

Being proportion of Total Cost of 
Extension and Renewal of Works, 
&>c. f chargeable against Capital, 
vide Minute Book, fo. — . 



Maintenance of Works Account Dr. 
„ Mains „ „ 

To Extensions of Works Ac- 
count 
Being proportion of Total Cost of 
Extension and Renewal of Works, 
<&*\, chargeable against .Revenue, 
vide Minute Book, fo. — . 



9 
11 

10 



18 
20 

10 



£ s d 
34,176 o o 



2,500 o o 



10,000 o o 
5,000 o o 



2,000 o o 
200 o o 



(4) 



£ s d 
34,176 o o 



2,500 o o 



15,000 o 



2.200 o 



Oas Rate Ledger Account.. Dr. 57 
To Sale of Gas (Private Con- 
sumers) 43 

„ Sale of Gas (Public Lighting) 44 

,, Meter Rents 45 

Being Total Charges for the Quarter, 
as per Gas Rate Ledger, fo. 
412. 



Forward 



2,770 o o 



2,475 
180 

"5 



o 
o 
o 



o 
o 
o 



£56,646 o o £56,646 o o 
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JOURNAL, 1901 — (continued). 



(5) 



Forward 



30th September. 



Sale of Gas (Private Consumers) Dr. 

To Gas Rate Ledger 
Being Sundry Allowances for the 

Quarter, as per Allowance Book, 

fo. — . 



Fittings Ledger Account . . Dr. 

To Fittings , , 

Being Sundry Charges for the Quarter, 

as per Fittings Journal, fo. — . 



»» 



Residuals Ledger Account Dr. 
To Coke 
,, Breeze 

1 1 X cLx 11 • • • • 

„ Ammoniacal Liquor Account 

Being Sundry Sales for the Quarter, 

as per Residuals Day Book,fo. — . 



31st December. 

Extensions of Works Account Dr. 

New Meters Account 

v^oais , , • . • . 

Repairs and Maintenance of Works 
„ ,, Meters 

Stationery Account 

Fittings , , 

General Stores 
To Bought Ledger Account . . 

Being Sundry Purchases as per Bought 
Bookjfo. — (Note. — In practice 
these totals would be journalised 
monthly and the "special" items 
posted individually direct from the 
Bought Book.) 



Forward 



43 
57 



58 
46 



59 
53 
54 
55 
56 



10 
12 

14 
18 

21 

28 

46 

52 

49 



12 o o 



1,450 o o. 



1,955 ° ° 



12,500 
1,000 
9,700 

I.OOO 

200 
IOO 

1,400 
3,000 



o 
o 
o 
o 
o 
o 
o 
o 



o 
o 
o 
o 
o 
o 
o 
o 



£ s d ; £ s d 

56,646 o o I 56,646 o o 



12 O O 



1,450 o o 



1,425 o o 

40 o o 

270 o o 

220 o o 



28,900 o o 



6 £88,963 o o £88,963 o o 
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JOURNAL, 1901 — (continued). 



(6) 



. 






£ 


s 


d 


£ » d 


Forward 


• • 


5 


88,963 








88,963 O O 


31st December 














Extensions of Works Account Dr. 


10 


700 










Purifying Materials fI 


i» 


15 


400 










Repairs and Maintenance of 














Works Account 


>i 


18 


500 










Repairs and Maintenance of 














Mains Account 


i> 


20 


100 










Repairs and Maintenance of 














Meters Account 


» 


21 


100 










Lighting and Repairing 














Public Lamps 


II 


22 


200 










Fittings Account 


t 1 


46 


800 










To General Stores Account 


• . 


52 


• • 






2,800 O O 


Being Analysis of Stores issued . 












dtiriag the year, as per Stores , 












Journal, fo. — . (Note. — In prac- 












tice these totals would be journalised , 












monthly.) 


Dr. 


10 


4,000 










Extensions of Works Account 




Coal Account 


• 1 


14 


95° 










^h/C/Aw if • • • • 


1 1 


53 


1,200 










Carbonizing Account 


11 


16 


1,500 










Breeze , , 


11 


54 


30 










Repairs and Maintenance of 














Works Account 


• t 


18 


250 










Ammoniacal Liquor Account 


11 


56 


80 










Distribution, Wages, &c. .. 


1 1 


19 


300 










Repairs and Maintenance of 














Mains Account 


1 1 


20 


100 










Repairs and Maintenance of 














Meters Account 


i» 


21 


200 










Lighting and Repairing 














Public Lamps Account . . 


11 


22 


300 










Fittings Account 


• 1 


46 


3,000 










To Wages Account 


• • 


3i 


• • 






11,910 


Being Analysis of Wages for 


the 










* 


year f as per Wages Analysis Book, 












fo. — . (Note. — In practice i 


\hese 












totals would be journalised weekly 












or fortnightly.) 


• • 


7' 










Forward 


£103,673 








£"103,673 
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JOURNAL, 1 901 — (continued). 



Forward 



31st December. 



Dr. 



Rent Account 
Collectors' Commission 
Auditors' Fees 
Wages Account 
Directors' Fees 
Office Salaries 

To Sundry Creditors 

Being Sundry Liabilities outstanding 
at this date, viz. . — (Here insert 
details). 



23 

" , 27 

n ' 30 

.. 31 

M J 25 

,» ! 26 

.. 50 



Rates and Taxes Account. . 
To Income Tax Account 



Dr. 



24 

48 



32 

57 



Being Provision for Income Tax on 
Profits to this date, @ is. 2d. in 
the £ 



Bad Debts Account . . Dr. 

To Gas Rate Ledger . . . * 

Being amount of Bad Debts now 
written off, as per A llowance Book, 
jo. — . (Note. — In practice Bad 
Debts would probably be written ojfr 
quarterly. Bad Debts in respect of 
Fittings and Residuals would be 
credited to the corresponding Ad- 
justment Accounts). 



Depreciation Account . . Dr. ' 34 
To Depreciation Fund Account 42 

Being Annual Provision for Deprecia- 
tion of Works on Leasehold Land. 



50 



(7) 



£ ■ d 
103,673 o o 



£ s d 

103,673 o o 



50 








100 








50 








150 








100 








50 









39 o o 



50 o o 



500 o o 



39 o o 



50 o o 



50 o o 



Forward 



8 



£104,312 o o £104,312 
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JOURNAL, 1901 — (continued). 



Forward 



31st December. 



£ » d 

104,312 O O 



(8) 
£ s d 

104,312 O O 



Sale of Gas(PrivateConsumers)Dr. 43 
To Gas Rate Ledger Account . . 57 

Being Sundry Allowances for the , 
Quarter, as per Allowance Book, \ 
fo. — . ' 



23 o o 



Gas Rate Ledger Account Dr. 57 
To Sale of Gas (Private Con- 
sumers) . . . . . . , 43 

,, Sale of Gas(Public Lighting) 44 
,, Rent of Meters .. .. 45 

Being Total Charges for the Quarter, 
as per Gas Rate Ledger, fo. 412. 



5.855 o o 



23 o o 



4,950 o o 
760 o o 
145 o 3 



Fittings Ledger Account 

To Fittings , , 
Being Sundry Charges for the Quarter. 

as per Fittings Journal, fo. — . 


58 
46 

53 

54 
55 
56 




i.75o 

• • 

1,620 

• • 
■ • 

• • 











i,75o 

1,200 

60 

160 

200 













Residuals Ledger Account 
To Coke Account 

, , x ar 11 • • • • 

, , Ammoniacal Liquor Account 

Being Sundry Sales for the Quarter, 

as per Residuals Day Book, fo. — . 


1 

: 

! 

1 
1 










£113.560 








£"3,500 



























4 6 



GAS ACCOUNTS. 



(56) 



GENERAL 



Dr. 



Cash. 



Date 
1 901 



Particulars 



Fo. 



Jan. 5 
April 5 
June 30 



To Reserve Fund : Interest 
„ Sundry Shareholders, viz. 



July 31 
Aug. 31 
Sept. 30 



July 5 
Oct. 5 
Dec. 31 



n 
n 
m 



m 



Repairs and Maintenance of 
Works : Old Materials sold. . 
„ Reserve Fund : Interest 

» m n » • • 

To Transfer Fees 
„ Gas Rates" Ledger 
„ Fittings Ledger 
m Residuals Ledger 
„ Deposits Account 



\ The daily 

or monthly 

totals of 

V Collection 

Book 

throughout 

the year. 



41 

n 
X 
X 
X 



H 
H 
H 

18 
41 

n 

47 
57 
58 

59 
60 



Capital 
Receipts 



{The amount 

received from 
each entered in 

this column, 
and posted 

thence to the 
Share Ledger) 



General 
Ledger 



£ s d 

15 o o 
15 o 



150 
15 
15 

50 

18,900 
5,900 
6,300 

25 



o 
o 
o 
o 

o 

o 

o 

o 



5,000 o o 

12,000 o o 

2,000 o o 

1,000 o o 



o 
o 
o 
o 

o 

o 

o 

o 



Bank 



£ s d 
15 o o 
15 o o 



5,000 o o 

12,000 o o 

2,000 o o 

1,000 o o 



150 o 

15 o 

15 o 

50 o 



31,100 o 
25 o 



o 
o 
o 
o 



o 
o 



£51,385 o o I £51,385 o o 



GAS ACCOUNTS. 



CASH BOOK. 



''mdH 



Ordinary* 
-mi<) Pitf. , 



4 8 



GAS ACCOUNTS. 



GENERAL 



I— Dr. 



1901 
Dec. 31 



ORDINARY SHARES 




£ s d 
10,000 o o 



£10,000 o o 



1— Dr. 



SUNDRY 



1901 
June 18 
July 18 
Aug. 18 




£ 8 d 

15,000 O O 

2,500 O O 

2,500 O O 



£20,000 o o 



3— Dr. 



4— Dr. 



ORDINARY 




SECOND PREFERENCE 




5 -Dr. 



FIRST PREFERENCE 



GAS ACCOUNTS. 



49 



LEDGE 

ACCOU* 

1901 
June 18 
July 18 
Aug. 18 


iR. 








Cr.—i 


By Sundry Shareholders 

• > »» 


• • 

• • 

• • 

• • 


! 
1 

• • 

• • 

• • 


J2 

J3 
J4 

1 


£ s d 
5,000 
2,500 
2,500 


1 


£10,000 


1902 
Jan. 1 By Balance down .. 


10,000 


SHAREI 

1901 
June 30 
July 31 
Aug. 31 
Sept. 30 


HOLDERS 






Cy.—i 


By Cash 

>» »i • • 

1) M • • 
>» »l • • 


• • 

• • 

• • 

• • 


• • 

• * 

• • 

• • 


C56 

»» 
1* 


£ s d 

5,000 

12,000 

2,000 

1,000 


i 


£20,000 


t 


1 




STOCK 






Cr.—s 


1901 
Jan. 1 

STOCK 


By Balance 


• • 


• • 


3 


£ s d 
10,000 




• • 




Cr.—4 


1901 
Jan. 1 


By Balance 
By Balance 


• • 


4 


£ * d 
10,000 


STOCK 

1901 
Jan. 1 


• • 


• • 


5 


Cy.— 5 

£ s d 

15,000 



GAS ACCOUNTS. 



6— Dr. 



DEBENTURE 



7— Dr. 



1901 I 
Dec. 31 1 To Balance down 



PREMIUMS 



£ s d 
15,000 o o 



£15,000 o o 



8— Dr. 



CAPITAL EXPENDITURE 



1901 
Jan. 1 



To Balance 



£ * d 
8 ' 2,000 o o 



9— Dr. 



CAPITAL EXPENDITURE 



1901 
Jan. 1 



To Balance 



Sept. 30 ,, Extensions of Works Account 



1902 
Jan. 1 



To Balance down 



! £ s d 

9 30,000 o o 

J 4 1 10,000 o o 

! £40,000 o o 



£40,000 o o 



IO— Dr, 



EXTENSIONS OF 



1901 
Dec. 31 ! To Sundries, per Bought Book * 

,, „ Wages Book f 

,, ,, ,, Stores Journal * 



1 > 



J5 
J 6 
J6 



£ « d 

12,500 o o 

4,000 o o 

700 o o 

i 

£17,200 o o 



* In practice these debits would be made monthly. 

i In practice these debits would be made weekly, or fortnightly. 



GAS ACCOUNTS. 



51 



STOCK. 



O.-6 




ACCOUNT. 



Cr.—y 



1901 
Jan. 1 
June 18 



« 

By Balance 
,. Sundry Shareholders 



• 7 



£ s d 
5,000 o o 

10,000 o o 



1902 I 
Jan. 1 ■ By Balance down .. 



£15,000 o o 



7 15,000 o o 



LANDS ACQUIRED. 



O— 8 




WORKS, PLANT, AND MACHINERY. 



1931 
Dec. 31 



By Balance down 



Cr. — 9 



£ s d 

40,000 O O 



£40,000 o o 



-WORKS ACCOUNT. 



1901 
Sept. 30 



»> 



Cr.— 10 



By Capital Expenditure : Works, Plant, &c. 
„ Maintenance of Works 
, , Capital Expenditure : Mains and Services 
,, Maintenance of Mains 



I s d 

J 4 10,000 o o 

,, 2,000 o o 

5,000 o o 

,, 200 o o 

£17,200 o o 



E 2 



52 



GAS ACCOUNTS. 



1 1— Dr. 



CAPITAL EXPENDITURE 



1 901 
Jan. 1 
Sept. 30 


To Balance 
, , Extensions of Works Account 

To Balance down 


11 
J4 

II 


£ s d 

15,000 O O 
5.000 O O 




£20, OOO O O 


1902 
Jan. 1 


20,000 O O 



12— Dr. 



CAPITAL EXPENDITURE : 



1901 
Jan. 1 
Sept. 30 


To Balance 
, , Sundries, per Bought Book 

To Balance down 


12 
J5 

12 


£ s d 
1,000 
1,000 




£2,000 


1902 
Jan. 1 


2,000 



13— Dr. 



CAPITAL EXPENDITURE 



1901 
Jan. 1 To Balance 



13 



2,500 o o 



14— Dr. 



COALS 



1901 
Jan. 1 
Dec. 31 

»? 


To Balance (Stock in hand),. . 
,, Sundries, per Bought Bk. * 
,, „ „ Wages Bk. f 

To Balance down 


14 

a 

14 


t. cwt. q. 

1,200 

11,100 

• • 


£ s d 

1,050 o- 

9,700 

950 




12,300 


£11,700 


1902 
Jan. 1 


• • 


700 a 



15— Dr. 



PURIFYING 



1901 
Dec. 31 



To Sundries, per Stores Journal * 



• 


J6 


£ • d 

400 O O 







* In practice these debits would be made monthly. 

t In practice these debits would be made weekly, or fortnightly. 



GAS ACCOUNTS. 



53 



MAINS AND SERVICE PIPES. 



1901 
Dec. 31 



By Balance down 



Cr.— 11 



11 



£ ■ d 
20,000 o o 



£20,000 o o 



METERS AND FIXING. 



O. — 12 



1901 
Dec. 31 




£ « d 
2,000 o o 



£2,000 o o 



PARLIAMENTARY EXPENSES. 



O.-13 



ACCOUNT. 



O.— 14 



1901 
Dec. 31 



>» 



By Revenue Account 
„ Balance down (Stock in 
hand) 



t. cwt. q. 
35 i 11,500 o o 



£ s d 
11,000 o o 



14 i 800 o o 700 o o 

12,300 o o £11,700 o o 



MATERIALS. 



1901 
Dec. 31 By Revenue Account 



Cr.— 15 



I £ s d 

35 400 o o 



* * - ■* 



54 



GAS ACCOUNTS. 



16— Dr. 



190 1 
Dec. 31 



To Sundries, per Wages Book f 



CARBONIZING 



J6 



£ s d 

1.500 o o 



17 — Dr. 



1901 
Mar. 31 
June 30 
Sept. 30 
Dec. 31 



To Cash . 



>» 



>» 



c 5 6 ! 



>» 



WORKS' 



£ 

IOO 
IOO 

IOO 
IOO 



s d 

o o 

o o 

o o 

o o 



/400 



18— Dr. 



190 1 
Sept. 30 
Dec. 31 






REPAIRS AND MAINTENANCE 



To Extensions of Works Account 
,, Sundries, per Wages Book f 

Bought Book * 
Stores Journal * 



• > 



>» 



i> 



»» 



»> 



J4 
J6 
J5 
J6 



£ » d 

2,000 O O 
250 o o 

1,000 o o 
500 o o 



£3.75o o o 



19— Dr. 



190 1 
Dec. 31 To Sundries, per Wages Book f 



DISTRIBUTION 



J 6 



300 o o 



20— Dr. 



REPAIRS AND MAINTENANCE 



1901 
Sept. 30 
Dec. 31 



To Extensions of Works Account 
,, Sundries per Wages Book f 

Stores Journal * 



>» 



J4 
J6 
J6 



£ 


s 


d 


200 








IOO 








IOO 








/400 









* In practice these debits would be made monthly. 

t In practice these debits would be made weekly, or fortnightly. 






GAS ACCOUNTS. 



55 



ACCOUNT. 



190 1 
Dec. 31 ; By Revenue Account 



35 



Cr.— 16 

£ « d 
1,500 o o 



SALARIES. 



1901 
Dec. 31 



By Revenue Account 



35 



O.— 17 

£ s d 

400 o o 



£400 o o 



OF WORKS. 



1901 ; 
Sept. 30 By Cash : Old Materials sold , 
,, Revenue Account 



>» 



C56 
35 



Cr.— 18 



£ » d 
150 o ' o 

3.600 o o 



^3.75o o o 



WAGES AND SALARIES. 



190 1 
Dec. 31 By Revenue Account 



Cr. — 19 



£ s d 
35 300 o o 



OF MAINS. 



1901 
Dec. 3* I By Revenue Account 



35 



Cr. — 20 

£ » d 
400 o o 



£400 o o 



56 



GAS ACCOUNTS. 



21— Dr. 



REPAIRS AND MAINTENANCE 



1901 
Dec. 31 , To Sundries per Wages Book f 

,, Stores Journal * 
,, Bought Book * 



• 1 



11 



i» 



»> 





1 


£ 


S 


d 


• • 


J6 


200 


O 





• • 


J6 


IOO 


O 





• • 


J5, 

1 

I 

1 

1 


20O 


O 







£5<>0 


O 














22— Dr. 



LIGHTING AND REPAIRING 



1901 
Dec. 31 



» • i » 



To Sundries per Wages Book f 
,, ,, Stores Journal * 



i £ s d 

J 6 300 o o 
J 6 ' 200 o o 



£500 o o 



23— Dr. 



1 901 
Dec. 31 



To Sundry Creditors 



J7 



RENT 



£ « d 
50 o o 



24— Dr. 



RATES AND TAXES 



1 901 
Dec. 31 


To Cash (at various dates) 
,, Income Tax Account 

To Balance down . . 


C56 
J7 

24 


£ s d 

861 

39 




£900 


1902 
Jan. 1 


200 



* In practice these debits would be made monthly. 

+ In practice these debits would be made weekly, or fortnightly. 



GAS ACCOUNTS. 



57 



•OF METERS. 



Cr. — 21 



1 901 
Dec. 31 



By Revenue Account 



1 £ s d 

35 500 o o 



/500 o o 



PUBLIC LAMPS. 



Cr.— 22 



1901 I 
Dec. 31 By Revenue Account 



35 



£ s d 
500 o o 



£500 o o 



ACCOUNT. 



Cr.— 23 



1901 
Dec. 31 



By Revenue Account 



35 



£ « d 
50 o o 



ACCOUNT. 



Cr.— 24 



1901 1 
Dec. 31 J By Revenue Account 
,, Balance down 



1) 



35 
24 


£ s d 
700 
200 




£900 



58 



GAS ACCOUNTS. 



25- 


Dr. 


DIRECTORS' 


1901 






£ » d 


Jan. 10 


To Cash . . 


C56 100 o- 


Apl. 10 


,,,,.. . . . . 


,, 100 


July 10 


,,,,.. . . 


,, 100 


Oct. 10 


>> »i • • • • • • 


,, 100 


Dec. 31 


„ Sundry Creditors . . 


T 7 100 






. 


/500 O O 






1 



26— Dr. 



OFFICE 



190 1 
Jan. 10 
Apl. 10 
July 10 
Oct. 10 
Dec. 31 



To Cash 



it 



>» 



»i 



i> 



»> 



M 



,, Sundry Creditors 





£ 


s 


d 


C56 


50 








1 ) 


50 








>l 


50 








»» 


50 








J7 


50 










£250 

















27 — Dr. 



COLLECTORS' 



190 1 




Jan. 10 


To Cash . . 


Apl, 10 


» 1 i > ♦ • • • 


July 10 


>i >> 


Oct. 10 


»» i» • • • • 


Dec. 31 


,, Sundry Creditors . . 



C56 

» f 
• > 

J7 



£ 

100 
100 
100 
100 
100 



S 
O 
O 
O 
O 
O 



d 
o 
o 
o 
o 
o 



/500 o o 



28— Dr. 



1901 
Dec. 31 



STATIONERY 



To Sundry Items (posted at various dates from ! 
" Special Stores " column in Bought Book) I J 5 



£ 


S 


d 


' IOO 


O 





£lOO 


O 












GAS ACCOUNTS. 



59 



FEES. 



190 1 
Jan. 1 
Dec. 31 



By Sundry Creditors . . 
, . Revenue Account . . 



Cr.— 35 



£ s d 

J I IOO o o 

35 400 o o 



£500 



o o 



SALARIES. 



1901 
Jan. 1 By Sundry Creditors 
Dec. 31 ,, Revenue Account 



Cr.— 16 



£ s d 
J 1 ' 50 o o 
35 200 o o 



£250 o o 



COMMISSION. 



1901 
Jan. 1 , By Sundry Creditors .. 
Dec. 31 ,, Revenue Account .. 



Cr. — 37 



£ s d 

J I 100 o o 
35 400 o o 



£5°° ° ° 



AND PRINTING 



1901 
Dec. 31 By Revenue Account 



Cr -28 



35 



£ s d 
IOO o o 



£100 o o 



6o 



GAS ACCOUNTS. 



2Q— Dr. 



INCIDENTAL 



190 1 
Dec. 31 



To Cash (at various dates) 



£ » d 

c 56 1 200 o o 



30— Dr. 



AUDITORS' 



1901 
Jan. 10 
Dec. 31 



To Cash 
„ Sundry Creditors . . 



c 561 

J7 



£ s d 

50 o o 

50 o o 

/ioo o o 



31— D r. 



WAGES 



1901 1 
Dec. 31 ; To Cash (at various dates) 
,, Sundry Creditors .. 



£ • d 

C56 11,940 O O 
J 7 150 



£ 



12,090 O O 



32— Dr. 



BAD 




33— Dr. 



LAW 



1901 
Dec. 31 



To Cash . 



C56 



£ s d 
100 o o 



GAS ACCOUNTS. 



61 



EXPENSES. 




Cr. — 29 


1901 
Dec. 31 


m 

By Revenue Account. . 


35 


! £ s a 
200 







FEES. 



Cr.— 30 



1901 
Jan. 1 By Sundry Creditors, 
Dec. 31 ' ,, Revenue Account . 



J I 

35 


£ 
5o 
5o 


s d 






£100 






ACCOUNT. 



Cr.— 31 



1901 
Jan. 1 
Dec. 31 



By Sundry Creditors.. 
, , Sundries 



J I 

J 6 


£ sd 

180 O O 
11,910 O O- 


£ 


12,090 O 



DEBTS. 



Cr.— 32 



1901 
Dec. 31 




£ s d 

50 o o 



CHARGES. 



0—33 



1901 
Dec. 31 



By Revenue Account . . 



35 



£ s d 
100 o o- 



6a 



GAS ACCOUNTS. 



34— ^. 



DEPRECIATION 



1 90 1 
Dec. 31 To Depreciation Fund 



:j 7 



£ » d 

50 O O 



35~Dr. 



1901 
Dec.31 



To Manufacture of Gas : — 

n^OcLIS • • • • • • 

Purifying 
Salaries at Works 
Wages at Works 
Repairs and Maintenance 
of Works and Plant . . 

,, Distribution of Gas : — 
Salaries in Light Office . . 
Repair, Maintenance, and 
Renewal of Mains and 
of Service Pipes 
Repairing, renewing and 
re-fixing Meters 

, , Public Lamps : — 

Lighting and Repairing. . 
,, Rents j Rates, and Taxes : — 

Rents 

Rates and Taxes . . 

,, To Management : — 
Directors' Fees 
Office Salaries 
Collectors' Commission 
Stationery and Printing 
General Establishment 
Charges and Incidentals 
Auditor . . 

,, Law and Parliamentary 
Charges: — Law Charges 

, , Dep reciation Fund for Work s 
on Leasehold Lands 

, , Bad Debts 

„ Balance carried to Profit and 
Loss Account 



14 

15 

17 
16 


II,000 

4OO 

4OO 

1,500 


18 


3.600 


19 


300 


20 


4OO 


21 


500 







22 

23 

24 



25 
26 

27 
28 



29 
30 



33 



34 
32 

36 



o o 

o o 

o o 

o o 



o o 
.0 o 



50 o o 
700 o o 



400 o 

200 o 

400 o 

IOO o 



o 
o 
o 
o 



200 








50 








IOO 









REVENUE 



£ 



16,900 o o 



1 , 200 o 
500 o 



750 



i,35° ° 



IOO 








50 








50 








3.950 








£24,850 















GAS ACCOUNTS. 



6; 



ACCOUNT. 



1901 
Dec. 31 



By Revenue Account 



Cr— 34 



35 



£ ■ d 
SO o o 



ACCOUNT. 



1901 
Dec. 3 1 



By Sale of Gas : — 

Private Consumers 
Public Lighting and under 
Contracts 



Rental of Meters . . 

, , Residual Products : — 
Coke 
Breeze 
Tar 
Ammoniacal Liquor 

,, Gross Profit on Fittings 
, , Transfer Fees . . 





£ 


s 


d 


43 


16,500 








44 


2,000 










18,500 








45 


500 








53 


3,200 








54 


100 








55 


1,000 








56 


700 








46 


• • 






47 


1 

t 







0.-35 



£ s d 



19,000 o o 



5,000 o o 

800 o o 

50 o o 



£24,850 o o 



6 4 



GAS ACCOUNTS. 



36— Dr. 



PROFIT AND 



1901 
Feb. 15 



»• 



Dec. 31 

Aug. 15 
1 > 
• > 

Dec. 31 



To 

>» 

>> 
1 1 

1 1 
» 1 
1 1 

>» 



Dividend on 1st Preference Stock 

Ditto 2nd Ditto .. 

Ditto Ordinary Stock . . 
Interest on Temporary Loans 
Ditto on Debenture Stock accrued to 31st 

December 1901 
Dividend on 1st Preference Stock 

Ditto 2nd Ditto .. 

Ditto Ordinary Stock . . 
Balance carried down 





£ 


s 


d 


39 


375 








3« 


275 








37 


500 








61 


200 








40 


350 








39 


375 








3« 


275 








37 


500 








36 


2,600 









£ 5,450 o o 



37— Dr. 



DIVIDENDS : 



1901 
Feb. 15 

Aug. 15 

n 



To Cash . . 
,, Income Tax 
, , Cash 
,, Income Tax 





£ 


s 


d 


C56 


475 








J * 


25 








C56 


473 








J3 


27 








£ 


1,000 

















38— Dr. 



DIVIDENDS: SECONI> 



1901 






f. 


s 


d 


Feb. 15 


To Cash 


C56 


262 








»» 


,, Income Tax • . 


Ii 


J 3 








Aug. 15 


, } v^asn •• . • . . ., 


C56 


260 








»» 


„ Income Tax 


J3 


15 










£55<> 















GAS ACCOUNTS. 



65 



LOSS ACCOUNT 



Cr.— 36 



1901 
Jan. 1 ; By Balance brought from last account . . 36 

Dec .31 ,, Revenue Account, being profit for the 

year . . . . - - . . 35 



1902 
Jan. 1 



By Balance down 



£ 



36 



£ s d 
1,500 o o 



3,950 o o 



5»45o o o 



2,600 o o 



ORDINARY STOCK. 



Cr.—37 



1901 
Feb. 15 
Aug. 15 



By Profit and Loss Account 



>» 



>» 



)» 



36 



• » 



£ 



£ 
500 

500 


s 




d 




1,000 











PREFERENCE STOCK. 



O.-38 



1 901 
Feb. 15 
Aug. 15 



By Profit and Loss Account . . . . . . 36 



>> 



>» 



• » 



£ s d 

275 o o 
275 o o 



£55<> o o 



1 



66 



GAS ACCOUNTS. 



39— Dr. 



DIVIDENDS : FIRST 



igoi 
Feb. 15 

1 1 
Aug. 15 



To Cash . . 
„ Income Tax 
, , Cash . . 
, , Income Tax 








£ s d 


C56 


35 8 


J I 


17 


C56 


355 


J3 


20 




£75o 







40— Dr. 



INTEREST ON 



1901 
Feb. 15 
1 1 
Aug. 15 

• 1 

• » 


To Cash 
,, Income Tax 
, , i_>asn •• •• • • •• 

M Income Tax 
, , Balance down 

• 


1 

C56 

J* 

C56 

J3 

40 


£ » <J 

166 O O 

9 

165 O O 

IO O O 

175 O O 




£525 O 







41— Dr 



190: 
Dec. 31 



To Balance down 



RESERVE 



41 



£ sd 

2,060 o o 



£2,060 o o 



41— Dr. 



1901 
Dec. 31 



To Balance down 



DEPRECIATION 



42 



£ 
500 


S 
O 


d 



£500 


O 












GAS ACCOUNTS. 



67 



PREFERENCE STOCK. 



1901 
Feb. 15 By Profit and Loss Account 
Aug. 15 



»• 



Cr -— 39 



Account 

M • • 


• • 


36 
36 


£ s d 
375 
375 


• ■ 


£75° 







DEBENTURE STOCK. 



1901 1 
Jan. 1 By Balance 
June 30 ! ,, Profit and Loss Account 
Dec. 31 



» » 



if 



1 » 



1902 
Jan. 1 By Balance down 



Cr.— 40 





£ 


s 


d 


40 


175 








36 


175 








36 


175 










£525 








40 


175 









FUND. 



Cr.— 41 



1901 
Jan. 1 

5 
April 5 

July 5 
Oct. 5 



1902 
Jan. 1 



By Balance 
, , Cash : Interest on Investments 



1 1 

• » 



M 
It 
I I 



ft 
»» 
>» 



By Balance down 



»» 
11 





£ 


S 


d 


41 


2,000 


O 





C56 


15 


O 





1 1 


15 


O 





M 


15 


O 





I • 


15 


O 







£2,060 








41 


2,o6o 









FUND. 



190 1 
Jan. 1 
Dec. 31 



By Balance 
, , Revenue Account 



1902 
Jan. 1 J By Balance down 



Cr. — 4-2 



• • 

>unt 


• • 

• • 

• • 


• • 

• • 

• • 


42 
J7 

42 


£ s d 

450 

50 




£5°° 


1 


500 



F 2 



68 



GAS ACCOUNTS. 



43— Dr. 



SALE OF GAS 



1901 
Mar. 31 


To Allowances • . . 


j 1 


£ sd 

IO O O 


June 30 
Sept. 30 
Dec. 31 


,, i, • • . . . . 
,1 , , . . . . 

t» » » •• •• •• 

,, Revenue Account.. 


J3 
J5 
J8 

35 


5 
12 O O 
23 O O 

16,500 O 






£ 


16,550 O O 







44— Dr. 



SALE OF GAS 



1 901 
Dec. 31 



To Revenue Account . . 



I £ sd 
35 I 2,000 o o 



;£2,000 o o 



45— Dr. 



RENT OF 



1901 
Dec. 31 



To Revenue Account . . 



1 35 



£ s d 
500 o o 



£500 



46— Dr. 



1901 
Dec. 31 , To Sundries, per Wages Book t. 
,, I ,, „ „ Bought Book * 

,, ,, ,, Stores Journal * 

,, ,, Revenue Account .. . 



FITTINGS 



J6 

J5 
Jo 

35 



£ sd 

3,000 o o 

1,400 p o 

800 o o 

800 o o 



/6,ooo o o 



* In practice these debits would be made monthly. 

t In practice these debts would be made weekly, or fortnightly. 



GAS ACCOUNTS. 



6 9 



(PRIVATE CONSUMERS). 



O.-43 



1901 
Mar. 31 
June 30 
Sept. 30 
Dec. 31 


By Sundries, per Gas Rate Ledger 
lit, »> »» • • 
j» »» >i i» • • 
>, », 1 » »» • • 


J* 

J2 

J4 
J8 

£ 


£ s d 
5.775 
3,350 
2,475 ° 
4,950 




16,550 







(PUBLIC LIGHTING). 



1901 



June 30 
Sept. 30 
Dec. 31 



it 



>t 



»» 



i» 



Cr.— 44 



is Rate Ledger 

i» 


• • 

• • 

• • 

• * 


ji 

J2 

J4 
J8 


£ s d 

820 O O 
240 O O 
l80 O O 
76O O O 




£2,000 O O 







METERS. 



0-45 



190 1 
Mar. 31 
June 30 
Sept. 30 
Dec. 31 


» € e c - 

C - 

By Sundries, per Gas Rate Ledger 

m n n »» • • 
»i ji >» »• • • 
1 , >» » t »» • • 


Ji 
J2 
J4 
J8 


£ s d 

I30 O O 

no 
115 
145 




£500 







ACCOUNT. 



Cr— 46 



1901 
Mar. 31 
June 30 
Sept. 30 
Dec. 31 


By Sundries, per Fittings Journal 

) » »J 1* M - • • 

»> »» , » II • • 
>> »> »» >l • • 


J2 

J3 
J5 
J8 


£ s d 

1,500 O O 
I,300 O O 
1,450 O O 
1,750 O O 




£6,000 O O 







7o 



GAS ACCOUNTS. 



47— Dr. 



1901 
Dec. 31 



To Revenue Account 



TRANSFER 



, £ s d 

35 50 o o 



48— Dr. 



INCOME 



1 901 
Jan. 10 
Dec. 31 



To Cash . . 
,, Balance down 



C56 
48 



£ » d 
250 o o 

175 o o 



£425 o o 



49— Dr. 



1901 
Dec. 31 



>» 



To Cash . . 
,, Balance down 



BOUGHT LEDGER 



C57 
49 



£ 8 d 

28,175 o o 

3,825 o o 



^"32,000 o o 



50— Dr. 



SUNDRY CREDITORS 



190 1 
Jan. 1 
Dec. 31 



To Sundry Accounts . . 
,, Balance down 



Jl 

50 


£ ■ d 

48O O O 

500 O 




/980 O 







GAS ACCOUNTS. 



71 



FEES. 



1901 
Dec. 31 



By Cash (at various dates) 



Cr— 47> 



C57 



£ * d 
50 o o 



TAX. 



Cr.— 48 



1901 
Jan. 1 
Feb. 15 
Aug. 15 
Dec. 31 


By Balance 
,, Dividends and Interest 

i» 11 >> • • • • 

, , Rates and Taxes Account 
By Balance down 


48 
J* 

J3 
J7 

48 


£ • d 

250 O O 
64 O O 
72 O O 

39 




/425 


1902 
Jan. 1 


175 



ACCOUNT. 



Cr. — 49 



1901 
Jan. 1 
Dec. 31 


By Balance 
,, Sundries, per Bought Book 

By Balance down 


49 

J5 


£ s d 

3,100 

28,900 


1902 
Jan. 1 


49 


£32,000 
3,825 



OUTSTANDING. 



1901 
Jan. 1 
Dec. 31 



1902 
Jan. 1 



By Balance 
,, Sundry Accounts . . 



By Balance down 



Cr.— 50 



50 

J7 


£ 
480 

500 


s 




d 






£980 








50 


500 









7 2 



GAS ACCOUNTS. 



5i— £>'• 



INVESTMENTS 



1 901 
Jan. 1 
Dec. 31 



1902 
Jan. 1 



To Balance 
,, Cash (being interest and instalment on 
Depreciation Fund Account, now in- 
vested) 



To Balance down 



51— Dr. 



5i 



C57 



5i 



£ 8 d 
2,000 O O 



560 O O 



£2,560 o o 



2,560 o o 



GENERAL 



1901 
Jan. 1 
Dec. 31 



1902 
Jan. 1 



To Balance 

Sundries per Bought Book * . . 



»» 



To Balance down 



52 
J5 



52 



£ b d 

1,000 O O 
3,000 O O 



£4,000 O O 



1,200 O O 



53- 


-Dr. 






COKE 


1901 
Jan. 1 
Dec. 31 


To Balance (Stock in hand) 
,, Wages f 
„ Revenue Account 

To Balance down 


• • 

• • 


53 
J6 

35 


/ s d 

120 

1,200 

3,200 




• 

•• ' 53 


£4,520 


1902 
Jan. 1 


75 



54- 


-Dr. 




BREEZE 


1901 
Jan. 1 
Dec. 31 

»» 


To Balance (Stcck in hand) 
,, Wages f . . 
„ Revenue Account 


53 
J6 
35 


£ s d 

20 

30 

100 


1 


£150 









* In practice these debits would be made monthly. 

+ In practice these debits would be made weekly, or fortnightly. 



GAS ACCOUNTS. 



IN CONSOLS. 



Cr — 51 



1901 

Dec. 31 


By Balance down 


5i 


£ b d 
2,560 




£2,560 


1 

1 





STORES. 



1901 , 
Dec. 31 I By Sundries, per Stores Journal 
,, 1 „ Balance down 







Cr.— 52 


• • 

• • 


J6 

52 


£ s d 
2,800 
1,200 




£4,000 







ACCOUNT. 



190 1 



Cr.— 53 



Mar. 31 ' By Sundries, per Residuals Day Book 
June 30 
Sept. 30 
Dec. 31 

,, ,, Balance (Stock in hand) 



»» 



11 



»» 



11 
»» 



>> 
>> 



• » 



»» 



J2 

J 3 
J5 
J8 
53 



£ 

1,000 

820 
1.425 

1,200 
75 



s 
o 
o 
o 
o 
o 



ACCOUNT. 



Cr.— 54 



1901 
Mar. 31 
June 30 
Sept. 30 
Dec. 31 



By Sundries, per Residuals Day Book 



11 



>i 



11 



»i 



• 1 



»» 
>i 



>i 
11 



J2 

J3 
J5 
J8 



d 
o 
o 
o 
o 
o 



£4,520 o o 



£ s d 

30 o o 

20 o o 

40 o o 

60 G O 



£150 o o 



74 



GAS ACCOUNTS. 



55-i>- 



TAR 



1901 
Dec. 31 



To Revenue Account 



1902 
Jan. 1 ' To Balance down 



1,000 o o 



£1,000 o o 



50 o o 



56— Dr. 



AMMONIACAL LIQUOR 



1901 

Jan. 1 To Balance (Stock-in -Trade) 

Dec. 31 ,, Wages f 

„ ,, Revenue Account . . 



1902 
Jan. 1 



To Balance down 



l ■ d 

56 1 120 o o 

J 6 80 o o 

53 700 o o 



£900 o o 



56 50 o o 



57 -Dr. 



1901 
Jan. 1 
Mar. 31 
June 30 
Sept. 30 
Dec. 31 



1902 
Jan. 1 



To Balance 
,, Gas and Meter Rents 



* » 

• 1 



• 1 

• > 



• 1 

1 » 
1 1 



To Balance down 



GAS RATE 



i / 

57 ! 4.75o 
J 1 ! 6,725 
J 2 1 3.700 
J 4 2,770 
J 8 5,855 



s d 

o o 

o o 

o o 

o o 

o o 



£123,800 o o 



57 



4,800 o o 



+ In practice these debits would be made weekly, or fortnightly. 



GAS ACCOUNTS. 



75 



ACCOUNT. 



igoi 

Mar. 31 By Sundries, per Residuals Day Book 
June 30 „ 
Sept. 30 
Dec. 31 ; „ „ 

,, n Balance (Stock in hand) 



M 
>» 



II 



l» 



>» 



J3 

J5 
J8 

55 



O— 55 
£ 

200 
320 
270 
l60 
50 



s d 
o o 
o o 
o o 
o o 
o o 



/i,ooo o o 



ACCOUNT. 



O.-56 



1901 
Mar. 31 
June 30 
Sept. 30 
Dec. 31 



By Sundries, per Residuals Day Book 



»• 



>> 



»» 



M 



»» 



f J 



II 



»i 



i» 



„ Balance (Stock-in-Trade) 



»» 



i» 



J2 

J3 
J5 
J8 
56 



£ 
180 

250 

220 

200 

50 



s 
o 
o 
o 
o 
o 



d 
o 
o 
o 
o 
o 



/900 o o 



LEDGER ACCOUNT. 



o.— 57 



1901 
Mar. 31 
June 30 
Sept. 30 
Dec. 31 



» > 



By Allowances 



>» 



J! 



• 1 



Bad Debts 

Cash (in daily or monthly totals throughout 
the year) 
„ Balance down 



J3 
15 
J8 

J7 

C57 
57 



I 

IO 

5 
12 

23 
50 



s d 
o o 
o o 
o o 
o o 
o o 



18,900 o o 
4,800 o o 

23,800 o o 



74 



GAS ACCOUNTS. 



55— Dr. 



1901 
Dec. 31 



1902 
Jan. 1 



To Revenue Account 



To Balance down 



35 



55 



TAR 

£ sd 
1,000 o o 



/i.ooo o o 



50 o o 



56— Dr. 



AMMONIACAL LIQUOR 



1901 

Jan. 1 To Balance (Stock-in-Trade) 

Dec. 31 „ Wages f 

,, ., Revenue Account . . 



1902 
Jan. 1 To Balance down 



£ 8 d 

56 120 O O 

J 6 ; 80 O O 

53 700 o 



/900 o o 



56 



50 o o 



57— Dr. 



GAS RATE 



1901 
Jan. 1 
Mar. 31 
June 30 
Sept. 30 
Dec. 31 


To Balance 
,, Gas and Meter Rents 

n •» 11 *• •• 
•I 11 11 •• •• 
11 11 11 •• •* 

To Balance down 


57 
J 1 
J 2 
J 4 
J 8 

£ 


£ s d 
4,750 

6,725 
3,700 
2,770 
5^55 




23,800 


1902 
Jan. 1 


57 


4,800 



+ In practice these debits would be made weekly, or fortnightly. 



GAS ACCOUNTS. 



75 



ACCOUNT. 



O-— 55 



1901 
Mar. 31 
June 30 
Sept. 30 
Dec. 31 



»> 



By Sundries, per Residuals Day Book 



»» 



»» 



»» 



>• 



11 



•1 



>i 



«» 



„ Balance (Stock in hand) 



i » 



>» 



11 



J* 

J3 
J5 
J8 

55 



£ 

200 
320 
27O 
l6o 

50 



s d 
o o 
o o 
o o 
o o 
o o 



£1,000 o o 



ACCOUNT. 



O.-56 



1901 
Mar. 31 
June 30 
Sept. 30 
Dec. 31 



By Sundries, per Residuals Day Book 



n 



i» 



»» 



11 



>i 



fi 



11 



•1 



n 



,, Balance (Stock-in-Trade) 



I* 



i» 



J3 

J 5. 

J8 
56 



£ 

180 

250 

220 

200 

50 



s 
o 
o 
o 
o 
o 



d 
o 
o 
o 
o 
o 



/900 o o 



LEDGER ACCOUNT. 



o.— 57 



1901 
Mar. 31 
June 30 
Sept. 30 
Dec. 31 



»i 

1 » 



By Allowances 



n 
11 
»i 



Bad Debts 

Cash (in daily or monthly totals throughout 
the year) 
,, Balance down 



J* 

,J3 

15 

! J8 

!J7 

,C57 
57 

£ 



£ 

IO 

5 
12 

23 
50 



s d 

o o 

o o 

o o 

o o 

o o 



18,900 o o 
4,800 o o 

23,800 o o 



7 6 



GAS ACCOUNTS. 



58— Dr. 



FITTINGS 



1901 
Jan. 1 
Mar. 31 
June 30 
Sept. 30 
Dec. 31 


To Balance 
,, Sundries, per Fittings Journal 

i> i» »i i» • • • • 

>» l> »> U • • 

»> 1- >» >» • • • • 

To Balance down 


58 

J* 

J3 

r j5 
'J 8 

58 


£ sd 

500 O O 
1,500 O O 

1,300 
1,450 
1,750 




£6,500 


1902 
Jan. 1 


600 



59-^- 



RESIDUALS 



1901 






£ sd 


Jan. 1 


To Balance 


59 


605 


Mar. 31 


,, Sundries, per Residuals Day Book 


J2 


1,410 


June 30 


M 'ft » » It • • 


J3 


1,410 


Sept. 30 


It it » 1 J J • • 


J5 


i,955 


Dec. 31 


l» » » 1 » 1 » • • 


J8 


1,620 




£7,000 


1902 
Jan. 1 








To Balance down 


59 


700 



60- Dr. 



DEPOSITS 



1901 
Dec. 31 



To Cash (at various dates) 
Balance down. . 



11 



C57 
60 



£ ■ d 
15 o o 

50 o o 



£65 o o 



61— Dr. 



INTEREST ON 



1901 
June 30 



To Cash 



C56I/200 o o 



GAS ACCOUNTS. 



/ i 



LEDGER ACCOUNT. 



O.-58 



1901 
Dec. 31 



By Cash (in daily or monthly totals throughout 
the year) 
,, Balance down 



57 
58 



£ sd 

5,900 o o 
600 o o 



£6,500 o o 



LEDGER ACCOUNT. 



1901 
Dec. 31 



0—59 



By Cash (in daily or monthly totals throughout 

the year) 
,, Balance down 



C57 
59 


£ « d 

6,300 
700 


£7,000 





ACCOUNT. 



1901 
Jan. 1 
Dec. 31 



1902 
Jan. 1 



To Balance 
,, Cash (at various dates) 



By Balance down. 



60 

C57 



Cr. — 60 



£ s d 

40 o o 
25 o o 



£*5 



o o 



60 



50 o o 



LOANS. 



1901 
Dec. 31 



By Profit and Loss Account 



O. — 61 



36 /200 o o 



7» 



GAS ACCOUNTS. 



BLANKHAMPTON GAS COMPANY. 
GENERAL LEDGER TRIAL BALANCE, 31st December 1901. 

Dr. Cr. 



do. 



Ordinary Shares 

Sundry Shareholders . . 

Ordinary Stock 

Second Preference Stock 

First do. 

Debenture Stock 

Premiums 

Land 

Works and Plant 

Extension of Works 

Mains and Services 

Meters 

Parliamentary Expenses (Cap.) 

Coals 

Purifying 

Carbonizing (Wages) 

Works Salaries.. 

Maintenance of Works 

Distribution Wages and Salaries 

Maintenance of Mains 
„ Meters 

,, Public Lamps 

Kent . . . • • • • • 

Rates and Taxes 

Directors' Fees 

Office Salaries 

Collectors' Commission 

Stationery, &c 

Incidental Expenses . . 

Auditors' Fees 

Wages 

Bad Debts 

Law Charges 

Depreciation Account.. 

Revenue Account 

Profit and Loss Account 

Dividends on Ordinary Stock 

„ 2nd Preference Stock 

,, ISt , , II 

Interest on Debenture Stock 
Reserve Fund . . 
Depreciation Fund 
Sale of Gas (Private) 

„ ,, (Public) 
Rent of Meters . . 
Fittings 

Transfer Fees .. 
Income Tax 
Bought Ledger Account 
Sundry Creditors 
Investments 
General Stores . . 
Sale of Coke 

,, Breeze . . 

,, Tar 

,, Ammoniacal Liquor 
Gas Rate Ledger Account 
Fittings Ledger Account 
Residuals Ledger Account 
Deposits Account 
Interest on Loans 



1 
2 
3 
4 
5 
6 

7 
8 

9 

10 

11 

12 

13 

14 

15 
16 

17 

18 

19 
20 

21 
22 
23 
24 
25 
26 

27 
28 

29 
30 
31 
32 
33 
34 
35 
36 
37 
38 

39 
40 

4i 
42 
43 
44 
45 
46 
47 
48 
49 
50 

51 
52 
53 
54 
55 
56 
57 
58 

59 
60 
61 
C57 Cash 



£ s d 



2,000 o o 
40,000 o o 



20,000 
2,000 
2,500 

11,700 

400 

1,500 

400 

3,600 
300 
400 
500 
500 
50 

goo 
400 
200 
400 
100 
200 
50 



50 

50 

4,800 

600 

700 



o 
o 
o 
o 
o 
o 
o 
o 
o 
o 
o 
o 
o 
o 
o 
o 
o 
o 
o 
o 



o 
o 
o 
o 
o 



200 o 
2,450 o 



o 
o 
o 
o 
o 
o 
o 
o 
o 
o 
o 
o 
o 
o 
o 
o 
o 
o 
o 
o 



50 o o 

100 o o 

50 o o 



1,000 o o 

550 o o 

750 o o 

350 o o 



2,560 o o 

1,200 o o 

75 o o 



o 
o 
o 
o 
o 

o 
o 



£ s d 
10,000 o o 



10,000 

10,000 
15,000 
10,000 
15,000 



175 

2,060 

500 

16,500 

2,000 

500 

800 

50 

175 

3,825 

500 



103,635 o o 



o 
o 
o 
o 
o 



o 

o 

o 

o. 

o 

o 

o 

o 

o 

o 

o 



o 
o 
o 
o 
o- 



1,500 o o* 



o 
o 
o 
o- 
o 
o 
o 
o 
o 
o 
o 



3,200 o o 

100 o o- 

1,000 o o 

700 o o 



50 o o 



103,635 o o 



GAS ACCOUNTS. 
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D— REVENUE ACCOUNT 



To Manufacture of Gas — £ s d £ s d 

Coals, including dues, carriage unloading, and all 

Expenses of depositing same on Works n.ooo o o 

Purifying Materials, Oil, Water, and Sundries at 
Works 400 o o 

Salaries of Engineers, including Chief Engineer (if 
any) Superintendents, and Officers at Works . . 400 o o 

Wages and Gratuities at Works 1,500 o o 

Repairs and Maintenance of Works and Plant (includ- 
ing Renewal of Retorts), Machines, Apparatus, 
Tools, Materia sand Labour 



Less Old Materials Sold 

To Distribution of Gas — 

Salaries of Surveyor, Chief Inspector, Inspectors, 
Assistant Inspectors, and Clerks in Light Office . . 

Repair, Maintenance, and Renewal of Mains and of 
Service Pipes, including Materials, Laying and 
Paving, and Labour 

Repairing, Renewing, and Refixing Meters 

To Public Lamps — 

Lighting and Repairing 



To Rents, Rates, and Taxes — 

Rents 

Rates and Taxes 

To Management — 

Directors' Allowances 

Salaries of Secretary, Accountant, and Clerks, Office 

Keepers, and Messengers 

Collectors' Commission or Salaries 

Stationery and Printing 

General Establishment Charges and Incidentals 
Auditor 

To Law and Parliamentary Charges — 

Law 

Parliamentary (Oppositions) 

To Depreciation Fund for Works on Leasehold Lands 

To Bad Debts 



Total Expenditure 

To Balance carried to Profit and Loss Account, E 



3,750 o o 

17,050 o o 
150 o o 



300 o o 



400 o o 

200 o o 

400 o o 

100 o o 

200 o o 

50 o o 




16,900 



400 
500 












1,200 
500 


• • 






50 

700 










TCrk 



1,350 o o 



IOO 

50 
50 



o 
o 



o 
o 



; 20,900 o o 
3.950 o o 
£24,850 o o 
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for the Year ended 31st December 1901. 

By Sale of Gas — 

Common Gas (99,000,000 cubic feet) at 3/4 per 1,000 

cubic feet 
Cannel Gas ( cubic feet) at per 1,000 

cubic feet 

Public Lighting and Under Contracts 

Rental of Meters 

By Residual Products — 

Coke, less Labour and Cartage 

Breeze 

Tar 

Ammoniacal Liquor 

By Gross Profit on Fittings — 

By Transfer Fees — 



Total Receipts 



£ s d 
16,500 o o 

2,000 o o 



18,500 o o 
500 o o 



3,200 o o 

100 o o 

1,000 o o 

700 o o 



£ s d 



19,000 o o 



5,000 o o 
800 o o 

50 o o 



£24,850 o o 
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CHAPTER VI. 



ISSUE OF CAPITAL. 



The Capital required to construct and equip .Gas Works is 
provided by the issue of shares and stocks of various classes, 
and by the raising of loans on mortgages, debenture bonds, or 
debenture stock. In most respects this portion of the bookkeep- 
ing resembles that of any other public company, save in so far 
as special obligations are placed upon all companies governed 
.by the Companies Clauses Act, 1845 ; while since 1877 gas 
companies have been required to offer all additional capital 
raised for sale by auction or by tender, and to issue it at the 
highest premium obtainable, instead of offering it pro rata to 
the existing shareholders. It is not thought necessary for the 
purpose of this work to deal exhaustively with the necessary 
records in connection with the Capital Receipts, but a short 
explanation of the leading features is, perhaps, desirable. 

Shares. — 

Dealing first of all with shares, it may be stated that it is 
usual for proprietors' Capital to be issued in this form, although 
very frequently it is converted into Stock at a subsequent date 
after being fully paid up. The first record that need be here 
considered is the entry of the various allotments in the 
Allotment Register, ruled in the following, or some similar, 
form : — 



88 



GAS ACCOUNTS. 



W 
H 

o 

w 

W 

S3 
H 
O 
iJ 

< 






CO 
V 

J3 
C/5 



G 
O 






ajBqs "I oijoj 




9JB01JIJJ93 

MBqS jo om 




Distinctive 
Nos. of 
Shares 


$ 


• 


From 


)U3U1}0HV 

J°'ON 




ju9injo((v 
jo ajB(3 




junouiy 


•d 

C/l 


areitS 

J9d 90U<J 


(A 


sojBqg 
jo jaquinjyi 




c 
o 

CX 
3 
O 

o 
O 


» 


en 
(U 


• 


0) 

a 

2 




• 



pig JO 9}BQ 



"ON 

9AIjn09SUO3 



GAS ACCOUNTS. 89 

The information contained in this Register enables the 
Share Certificates and the Share Ledger to be written up, 
and the Call Notes to be issued in due course, while the totals 
supply the necessary data for the entries in the General 
Journal recording the issue. On reference to pages 39 to 41, 
the Journal entries dealing with the issue of new Ordinary 
Shares in the Blankhampton Gas Company during the year 1901 
are shown, while on pages 48 and 49 the corresponding Ledger 
Accounts are also indicated. If preferred, additional columns 
may be added to the Allotment Register, recording the 
receipt of the moneys due on allotment, and the subsequent 
calls, until the shares become fully paid. It is thought to be 
generally more convenient to record these transactions in the 
Share Ledger, so that the latter may be a complete record as 
to the position of, and transactions with, each individual 
shareholder. 



Share Ledger.— 

The Share Ledger contains an account for each separate 
shareholder, showing the number of shares held from time to 
time, the amount paid up thereon, and the amount (if any) due 
in respect of calls. In undertakings having more than one class 
of shares it is often convenient to record the transactions in the 
different classes in the same Share Ledger ; but in that case 
it is better for the pages to be separated into different horizontal 
sections, each dealing with different classes of shares, rather 
than for separate columns to be employed and the whole Ledger 
Account kept in one section- The former method is distinctly 
preferable, as tending to minimise the risk of transactions being 
recorded under the wrong heading. In the pro forma accounts 
exemplified here, however, only one class of shares is assumed, 
in which case the Share Ledger takes the following form : — 
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SHARE 



Name, 



Occupation 



Share Account. 



Shares disposed of 



Shares acquired 



Balances 



Date 



i Distinctive 
i Numbers 



Fo. 



From 



To 



No. of 
Shares 



Date 



Fo. 



Distinctive 
Numbers 



From 



l No. of 
, Shares 



Date 



To 



No. of 
Shares 
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LEDGER. 

Address 



Dr. 



Cash Account (Price of issue ) 



Cr. 



Date 



Particulars 



Amount 
called 
up per 
Snare 



Fo. 



Amount 



£ s d 



Date 



Particulars 



Fo. 1 Amount 



£ s d 
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The left-hand page (which deals with the number of shares) 
is written up in the first instance by postings from the Allot- 
ment Register, while subsequent transactions by way of 
transfer are posted from the Register of Transfers 
described on page 96. On the right-hand page of the Share 
Ledger is kept the account recording the amount paid up 
and/or due on the shares held. The debit entries are made 
from the Call Journal (which is in ordinary Day Book form), 
and the credit entries by postings from the Capital Receipts 
Book, which is an ordinary one-sided subsidiary Cash Book, 
the daily totals of which are entered in the General Cash 
Book, and posted thence to the Shareholder's Account in the 
General Ledger. In companies where the number of share- 
holders is comparatively small, it is frequently found more 
convenient to dispense with the Capital Receipts Book, and 
to enter all moneys received in respect of shares direct into a 
special column provided for that purpose in the General Cash 
Book. This is the method shown in the pro forma General 
Cash Book appearing upon page 56. 

Register of Shareholders. — 

This book has to be kept in compliance with Section 9 of the 
Companies' Clauses Act, 1845, and shows the name and address 
of the shareholder, the number of shares held, the amount paid 
up in respect of such shares, the date on which the shareholder 
became a member, and the date upon which he ceased to 
become a member. As, however, all this information is com- 
prised in the form of Share Ledger already described, the 
necessity of keeping a separate Register, may be avoided by 
altering the title of the Share Ledger to " Register of 
Shareholders and Share Ledger." 

Shareholders' Address Book.— 

Section 12 of the Companies' Clauses Act, 1845, requires a 
Shareholders' Address Book to be kept, showing a complete 



GAS ACCOUNTS. 



93 



list of the shareholders on the date of each annual meeting. 
This book may, accordingly, be conveniently used as a 
permanent record of the annual balances in the Share Ledger. 

Conversion of Shares into Stock.— 

The shares of gas companies are frequently issued upon such 
terms that when fully paid up they are converted into Stock, 
or may be so converted at the option of the shareholder. To 
enable this conversion to be effected., it is necessary to employ 
a Conversion Register in the following form : — 



CONVERSION REGISTER. 



Fo. in 

Share 

Regist'r 



Name 



Address 



•*■ in 

O CD 

. u 

O rt 



Amount 

£ 



Folio in 

Stock 

Ledger 



Nos. of 

Coupons 

issued 



In this Register ark entered full particulars of the shares 
about to be converted. The entry is posted into the Share 
Ledger under the heading of " Shares Disposed of," and also 
in the Share Register, so as to remove the shares converted 
from both the Ledger and the Register, while the Register of 
Stockholders and the Stock Ledger are similarly posted 
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up from this medium, which, for practical purposes, is kept 
upon the same lines as an ordinary Register of Transfers, 
save that instead of the transfer being out of one name into 
another, it is out of one class of Shares into Stock. Conver- 
sions from one class of Stock into another can., of course, be 
effected in precisely the same manner. 

Stock Accounts. — 

Stock Accounts differ from Share Accounts in that the 
Capital, instead of being divided into shares, each identified 
by a distinctive number, is divisible into' units expressed in 
pounds sterling. Some Stocks may be dealt in in any amount, 
even fractions of a pound ; but the Stocks of most gas companies 
must be dealt with in multiples of a pound, or multiples of jQio. 
A proper record of Stocks is thus in some respects simpler than 
a record of Shares, but as Stock Certificates are usually issued 
with coupons attached for the payment of dividends, they 
present some new features that require description. It is pro- 
posed here to deal with the necessary books for the record of 
Debenture Stock. Similar rulings may be used for Preference 
or Ordinary Stock also, and it may be added that two or three 
different classes of Stock may be readily dealt with in the same 
Stock Ledger by sub-dividing the pages, as already explained 
in connection with Shares on page 89. 

Stock Ledger.— 

The following is a convenient form of Stock Ledger, which, 
it will be seen, is upon much the same lines as the left-hand 
page of the Share Ledger already described, save that no 
distinctive numbers have to be recorded. 
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DEBENTURE STOCK LEDGER. 
Name and Address 



Dr. 






«- ** fct 

— 0) w 
■"* «*« *■' 

■ MM N4 QO 



Amount 



Q 



Cr. 



No. in 

Coupon 

Register 


Folio in 

Transfer 

Register 







Amount 

£ 



Register of Stock Coupons.— 

It need hardly be pointed out that it is most important that 
a proper record should be kept of all dividend coupons issued. 
This can be readily provided by keeping a Register in the 
following form: — 



REGISTER OF DEBENTURE STOCK COUPONS. 



4) 




> 








■*-> 




3 


« 


u 


o 


(A 


Z 


a 




o 




U 





Name 



Address 



O 0) 
I -m «> 



Amount 



Folio in 

Stock 

Ledger 



Nos. of 

Coupons 

Issued 
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Other Books Required by Statute.— 

It should be added here that Section 43 of the Companies' 
Clauses Act, 1845, requires every company subject to that Act 
to keep a Register of Mortgages. Debenture Bonds and 
Debenture Stock also come under this definition, but the Stock 
Ledger already described sufficiently complies with the 
statutory requirement, provided the words " Register of 
Mortgages" be incorporated in the title. Section 62 requires 
a Register of Holders of Consolidated Stock to be kept, 
and may be sufficiently complied with by incorporating this title 
into the Consolidated Stock Ledger. Where preferred, how- 
ever, the " Registers " may, of course, be kept distinct from the 
" Ledgers." 

Transfers.— 

Section 15 of the Companies' Clauses Act, 1845, requires a 
Register of Transfers to be kept, in which must be recorded 
particulars of all transfers in shares or stocks. There is nothmg 
in this section requiring the transfers of each different class of 
stock to be kept in a separate Register. In large undertakings 
this would usually be done as a matter of course, and in order 
to enable several transfer clerks to be engaged upon the books 
at the same time, but in smaller concerns one Register will 
probably be found more convenient, ruled as follows : — 
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The above form, it will be seen, provides a separate column 
for each different class of share or stock, so that the transac- 
tions in each class may be kept quite distinct and errors in 
posting avoided. If preferred, however, separate Registers 
may be kept for each class, or separate sections of the same 
Register may be devoted to each class, in which case, of 
course, the number of columns required in the form is reduced. 



Balance Share and Stock Registers.— 

It has already been explained in the previous chapter that 
the General Ledger contains within itself all the materials for 
a Trial Balance, from which the Annual Accounts are compiled. 
It therefore supplies " adjustment " accounts, by which the 
accuracy of the entries in the various Share and Stock 
Ledgers may be tested. Where,, however, the transactions are 
numerous, there is sometimes a considerable difficulty in 
localising an error in balancing, and to facilitate this localisa- 
tion of errors a Transfer Balance Book will be found of the 
greatest possible value. This book is ruled as follows : — 

TRANSFER BALANCE BOOK. 

A. 
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One or more pages are set aside for each letter of the alpha- 
bet, and as the transfers are posted into the Ledgers from the 
Register of Transfers they are also entered in this book 
under their proper letters. Thus, if a transfer of ^ioo Deben- 
ture Stock be registered from the name of Andrews into the 
name of Bell, it will be entered under the letter "A" on the 
left-hand side of the page in the column headed " Debenture 
Stock," and under the letter " B " on the right-hand side of the 
page, under the column headed " Debenture Stock." At the 
close of any period the totals of these various columns will show 
the amount of Stock that has Been transferred into the names 
of shareholders whose names commence with any initial, and 
also the total of shares or stock that have been transferred out 
of those names ; and by adding the former total to, and deduct- 
ing the latter from, the amount of stock which stood to the 
credit of that initial letter at the commencement of the period, 
the amount that ought to stand to the credit of that initial at 
the end of the period can be readily ascertained. If the Share 
or Stock Ledgers show a different total, it is clear that there 
has been a mistake in posting the Register of Transfers, 
and by this means the difference in balancing may be localised 
into one letter of the alphabet. 



Interest and Dividends.— 

It is unnecessary to devote any great space to the treatment 
of interest and dividends. Whenever interest is payable or divi- 
dends are declared, a list of the stock or share holders entitled 
to such distribution should be extracted from the Stock or 
Share Ledger and written into a Dividend and Interest 
Book provided with money columns showing the gross dividend, 
the income tax to be deducted, and the net amount payable. 
Income Tax must in all cases be deducted, even from dividends 

H 2 
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upon Ordinary Shares or Stock (provided the maximum divi- 
dend is being paid), as otherwise the maximum dividend to 
which the proprietors are entitled under the company's Special 
Acts would be indirectly increased. Indeed it is always desirable 
that income tax should be deducted, although (as already 
indicated) it is doubtful whether it is essential, provided the 
amount paid, plus tax, does not exceed the prescribed maximum. 
The total amount payable in respect of dividends having been 
ascertained, a cheque for that amount should be drawn and 
paid into a separate " Dividend Account " at the Bank, against 
which Warrants will be issued to the various shareholders; in 
respect of Stock, however. Coupons attached to the Stock 
Certificates often supply the place of Warrants, in which case 
the bank making the payments will deduct income tax at the 
current rate. 



CHAPTER VII. 



MISCELLANEOUS MATTERS. 



There remain to be considered those points that from time 
to time arise in connection with Gas Accounts, which, for the 
sake of simplicity, have been eliminated from the system 
described in the previous pages. 

Cost Accounts. — 

The accounts of every manufacturing business should lend 
themselves not only to the preparation of a Balance Sheet and 
Trading and Profit and Loss Accounts in sufficient detail, but 
also to the compilation of Cost Accounts, by means of which 
the actual cost of every process in the manufacture of the 
articles produced may be readily ascertained for purposes of 
comparison. Gas Works are no exception to this rule; but 
their Cost Accounts are comparatively simple, in that for prac- 
tical purposes only one commodity has to be considered — 
namely, Gas. The Cost Accounts., therefore, amount to little 
more than the presentation of the Revenue Account in a some- 
what different form, combined with decimal calculations show- 
ing the cost of each item of expenditure per unit. It is found, 
however, that no one unit is entirely satisfactory for this pur- 
pose, and accordingly two different sets of calculations are 
compiled, one showing the cost (in detail) per thousand cubic 
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feet of gas sold, and the other the cost per ton of coal 
carbonised. These different calculations are of importance, 
inasmuch as the quantity of gas obtainable from a ton of coal 
depends very materially upon the quality of coal — or the 
qualities of the different classes of coal — used in manufacture, 
while the value and the quantity of the residuals will be found 
to vary in at least an equal (if not in a greater) degree. A 
complete Working Statement, prepared in considerable 
detail, is usually produced annually, in the following form; but 
for the guidance of the Chief Engineer, interim Statements 
upon the same lines are usually prepared at much more frequent 
intervals. 
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GAS ACCOUNTS. I05 

Prepayment Meters.— 

These are meters with automatic contrivances attached which 
render it impossible for any gas to pass through until it has 
been previously paid for by coins inserted through a slot. In 
practice, therefore, the moneys collected from time to time 
from these meters will always be slightly in excess of the gas 
consumed; and, if the matter is to be dealt with upon an 
accurate basis, it becomes necessary when the annual accounts 
are prepared to take into account the amount received in 
advance, for which as yet no gas has been supplied. In other 
respects the accounts will be quite simple. The state of the 
meters will be taken at frequent intervals in a book ruled upon 
the same lines as the State of Meter Book shown upon 
page 2, save that upon the extreme right will be a Cash column, 
in which the meter inspector will insert the money taken by him 
out of each meter. If desired, a Prepayment Gas Ledger can 
be employed, ruled similarly to that shown upon page 4, save 
that, as the state of the meter will be taken much more 
frequently than every quarter, it would not be practicable for 
more than one quarter's transactions to be shown upon an open- 
ing. It follows that the keeping of such a Ledger would involve 
a very considerable amount of clerical labour, and it is con- 
sidered in point of fact that this detailed work is largely 
unnecessary. If the State of Prepayment Meter Books are 
added throughout, so that the total consumption can be 
checked against the money collected, it is not really essential 
that any detailed record should be made in the financial books. 
The total moneys collected by each Inspector would be handed 
daily to the Collector, and accounted for by him in due course 
along with his other takings, while a single folio in the Gas 
Rate Ledger would provide all the further record necessary, 
the moneys received from time to time being entered one after 
another in the " Cash Received " column, and the total 
balanced at the end of the quarter. The entries in the 



106 GAS ACCOUNTS. 

General Ledger are thus merged in those connected with the 
quarterly accounts. 

Stoves.— 

Companies letting out gas stoves for hire would include 
these under the same heading as " Meters," so far as Capital 
Expenditure is incurred; but in the Gas Rate Ledger and in 
the State of Meter Book it would be convenient to keep a 
separate column in order to record the charge for stoves distinct 
from that in respect of meters. A " Rent of Stoves Account " 
in the General Ledger would also be required. 

Some companies let out stoves upon the hire-purchase 
system; that is to say, the rent charged is more than would 
be the case under ordinary circumstances, and an agreement is 
entered into under which, after a certain number of quarterly 
payments have been made, the stoves become the property of 
the hirer on payment of a further nominal sum. If these ^re- 
purchase transactions were to be treated with strict actuarial 
accuracy considerable complications would be introduced into 
the accounts, but in point of fact the transactions never reach 
such a magnitude as to render such exactness in the least 
degree necessary. The simplest course to pursue is to assume 
that the difference between the cost of the stove and the 
aggregate amount of the instalments is the charge for hire, and 
upon this basis the aggregate amount of instalments received 
during each quarter can be readily split up between Capital and 
Revenue, and a Journal entry passed, debiting " Rent of Stoves 
Account " and crediting " Capital Expenditure : Meters and 
Stoves Account" with that portion which represents the instal- 
ments paid towards the purchase of stoves* By this means 
Capital Account will get the benefit of any lapsed agreements, 
so that this method may fairly be regarded as erring well upon 
the safe side. 
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Reserve and Insurance Funds.— 

It is desirable to explain fully the distinction between the 
" Reserve Fund " and the " Insurance Fund " provided for in 
the statutorv form of accounts. The Reserve Fund is built 
up Gut of profits that are available for distribution among the 
proprietors, but which it is deemed expedient to hold in reserve 
for the purpose of equalising dividends. The Insurance Fund, 
on the other hand (where it exists), is built up out of charges 
made against profits, and is — like the Reserve Fund met with 
in ordinary commercial undertakings — a fund created to make 
good any loss that may arise in the future through some unfore- 
seen contingency. The creation of an Insurance Fund is 
optional, and it is limited to one-twentieth of the paid-up capital 
of the undertaking, " capital " for this purpose including loan 
capital. Both the Reserve Fund and the Insurance Fund 
should be represented by investments outside the business, 
although this is no longer compulsory (vide the Model Gas Bill, 
1900), and the interest received on such investments should be 
credited to the respective Funds which these investments 
represent. 

Depreciation.— 

The theory of the Double-Account System is that, if all 
assets are renewed as and when they become worn out, and 
the cost of renewal is charged against Revenue, provision is 
thereby made out of Revenue for Depreciation. In practice, 
however, such provision may be very unequally distributed over 
a series of years — more especially so in the case of a Gas Works, 
where some of the fixed assets are, in relation to the under- 
taking as a whole, exceptionally expensive. The primary object 
of the Reserve Fund would appear to be to enable that fund to 
be drawn upon in years when unusually expensive Renewals are 
necessary, thus avoiding any undue charge against the profits 
in any one year. The system may not be altogether scientific, 
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but it seems to answer sufficiently well for practical purposes. 
It may be added, however, that frequently the expenditure in 
respect of Renewals is further equalised by debiting an average 
sum to Revenue Account, instead of the actual expenditure for 
the year, thus creating a Reserve for Renewals Account — a sort 
of " inner reserve " which does not appear upon the face of the 
Balance Sheet. So long as this " inner reserve " and the Reserve 
Fund combined do not exceed the statutory limit, the plan is, 
upon the whole, to be commended; but it is open to question 
whether the statutory limit of 20 per cent, does not represent 
the maximum amount of gross profits that any company is 
legally entitled to retain in hand to equalise the cost of future 
Renewals. 

Capital and Revenue Expenditure. — 

It is unnecessary here to deal at length with the distinction 
between Capital and Revenue Expenditure, seeing that the dis- 
cussion of this point belongs rather to general bookkeeping and 
accountancy than to Gas Accounts in particular. It may be 
pointed out, however, that the only expenditure that can pro- 
perly be capitalised is that necessarily involved in constructing 
and equipping the works, so as to make them capable of earn- 
ing a revenue. After the works have once been so equipped, 
all expenditure, whether in the nature of repairs or renewals, is 
chargeable against Revenue; but when, as sometimes occurs, 
a portion of the old works is rebuilt or enlarged, a proportionate 
part of the cost of reconstruction may properly be capitalised,, 
the criterion for the apportionment being that Capital 
Expenditure Account must only be increased pro rata as the 
efficiency of the works is increased. 

Gas Undertakings Owned by Local Authorities.— 

A large and increasing number of Gas Works are now owned' 
by the Local Authorities whose districts are served by the 
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supply. These Authorities are not compelled to keep their 
accounts in the statutory form, described in the course of this 
work; but as it would be difficult for them to find a form 
better suited to their purpose, and as, moreover, there are many 
arguments in favour of uniformity in the accounts of gas 
undertakings, the system of accounts already described will be 
found applicable with but few alterations, and these only upon 
minor points. 

Local Authorities balance their accounts on the 31st March 
in each year, so that the accounts of a Gas Department owned 
by these Authorities will also be balanced on the 31st March, 
and not on the 31st December, as is the case with Parliamentary 
Companies. 

The Capital required wilL, in the case of Local Authorities, 
be raised exclusively by Loans. This, however, introduces no 
new point, seeing that the proper treatment of Loan Capital has 
already been dealt with, although in the case of Parliamentary 
Companies Loan Capital is subsidiary to Proprietors' Capital. 

Local Authorities are, moreover, bound — as a condition of 
the leave to raise Loans for the purpose of gas undertakings — 
to provide, out of the profits earned by these undertakings, a 
Sinking Fund for the redemption of the Loans within the 
prescribed period. The Profit and Loss (Net Revenue) 
Account has therefore to be debited with Sinking Fund 
Instalments as well as Interest on Loans ; and these instalments, 
it need hardly be added, have to be invested outside the Gas 
Works 

The provisions as to Reserve Fund, Sinking Fund, and 
the application of surplus profits towards the reduction of the 
price of Gas, or towards the relief of general Rates, are matters 
that are duly provided for in the Special Acts of each Local 
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Authority, and need not be considered here in detail. The 
minor points upon which the accounts necessarily differ from 
those of Parliamentary Companies have been indicated, and in 
other respects it may be taken that the system already described 
applies in its entirety. 

It has already been stated (p. 107) that whatever temporary 
inaccuracies may result from the application of the Double- 
Account System to gas undertakings, its effect in the long run is 
to provide for the Depreciation of assets out of Revenue before 
arriving at divisible profits. It is thought, therefore, that the 
statutory provision, in the case of Gas Works owned by Local 
Authorities, for the eventual repayment out of profits of the 
Loans (which here represent the capital of the undertaking) 
before arriving at any balance of profits available for the relief 
of rates,, so far from relieving municipally-owned Gas Works 
from any of the obligations previously referred to, is in effect a 
clear requirement that, out of the profits which in the case of a 
proprietary company would be available for dividend, provision 
must be made for the redemption of Loans before any such 
profits are applied towards the relief of rates. 

The following is the usual clause relating to the application 
of the Revenue of a municipally-owned trading concern, which, 
it is suggested, fully bears out the above contentions : — 

"All moneys from time to time received by the corporation in 
respect of their undertaking, except (a) borrowed money ; (b) money 
arising from the disposal of lands acquired for the purposes of the 
said undertaking ; and (c) other moneys received on Capital Account 
shall be applied by them as follows : — 

" (1) In payment of the working and establishment expenses, 
and costs of maintenance of the undertaking, including all costs, 
expenses, penalties, and damages incurred or payable by the 
corporation, consequent upon any proceedings by or against the 
corporation, their officers, or servants in relation to the 
undertaking ; 
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"(2) In payment of the interest, or dividend, on any mortgages, 
stock, or other securities granted and issued by the corporation, 
in respect of money borrowed for tramway purposes ; 

"(3) In providing any instalments, or Sinking Fund, required 
to be provided in respect of moneys borrowed for (the trading 
undertaking's) purposes ; 

"(4) In payment of all other expenses of the undertaking not 
being expenses properly chargeable to capital ; 

"(5) In providing a Reserve Fund, if they think fit, by setting 
aside such money as they may, from time to time, think reason- 
able, and investing the same and the resulting income thereof, 
in statutory securities, and accumulating the same at compound 
interest until the fund so formed amounts to one-fifth of the aggre- 
gate capital expenditure on the undertaking, which fund shall be 
applicable, from time to time, to answer any deficiency at any 
time happening in the income of the corporation from the under- 
taking, or to meet any extraordinary claim or demand at any time 
arising against the corporation in respect of the undertaking, and 
so that, if that fund is at any time reduced, it may thereafter be 
again restored to the prescribed limit, and so, from time to time, 
as often as such reduction happens. 

"The corporation shall carry the net surplus revenue in any year, 
and the annual proceeds of the Reserve Fund, when amounting to the 
prescribed limit, to the credit of the Borough Fund and Borough Rate, 
or, at their option, shall apply such surplus, or some part thereof, in 
reduction of the capital moneys borrowed for (the trading under- 
taking's) purposes, and the capital moneys so reduced shall not be 
re-borrowed. 

"Any deficiency of income in any year shall be charged upon and 
payable out of the Borough Fund, and if that fund be insufficient for 
the purposes, such insufficiency shall be made up by an increase of 
the current year's Borough Rate, or by an increase of the next Borough 
Rate made after the deficiency is ascertained." 

It will be seen that the term employed, " Net Surplus 
Revenue," as representing the fund available for the reduction 
of rates, is something more qualified than the ordinary term 
" Net Revenue," or " Net Profit." This latter would imply the 
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profit legally available for distribution in the case of a pro- 
prietary company : the further qualification " Surplus " has, it is 
suggested, been introduced as indicating that the whole of the 
Net Profit actually earned is not available for the relief of rates, 
but only the surplus of such Net Profit as may remain after 
providing any instalments, or Sinking Fund, required to be pro- 
vided in respect of moneys borrowed. This would, of course, 
apply not merely to municipally-owned Gas Works, but also to 
all municipal trading departments which are subject to the same 
statutory provisions. 
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